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PREFACE 

The introduction of the Child Care (Pre-School Services) Regulations 1996 was generally 
welcomed as a first step in applying statutory controls to the pre-school sector. The 
challenge now for those charged with implementation of the regulations is to ensure that: 

- Information is provided to parents and providers of pre-school services 

- Implementation of the regulations is carried out in a comprehensive way that is sensitive 

to the needs of children, parents, service providers and staff in the pre-school services 

- Standards are maintained and further enhanced through the implementation of the 
regulations so that children attending a pre-school service experience a quality service 

This training manual is published by Barnardo's National Children’s Resource Centre under 
the terms of its mission statement to provide information and advice to individuals and 
groups who work with children. It is a response to the many enquiries received by our 
service for information and training on this subject. Apart from covering the legislation 
and attendant regulations, this manual strives to encapsulate the important elements of 
good practice that help to ensure the quality of care provided in pre-school services. 

The manual strives to provide the opportunity for participants to integrate the theory and 
practice of pre-school care. It offers an overall ethos to participants about adults working 
directly with children. It aims to develop good working practices which are underpinned by 
respect for the child, recognition of the child as a person with rights, and the knowledge 
that children are individuals, with different needs, abilities and disabilities, cultures and 
religions. Such differences should be valued and responded to in an anti-discriminatory 
way which will support and foster a positive self image in children, and provide a good child 
care experience. 

This manual does not provide a comprehensive guide to training techniques. However 
appendices 1 and 2 at the end of the manual provide some useful tips on training and 
presentation skills. Also the trainer may wish to refer to the reading list and bibliography 
where books and videos on training techniques are listed. 
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WELCOME TO THE TRAINING MANUAL 

GETTING THE BEST FROM THE MANUAL 

This section provides general information about the manual and should be read carefully 

before embarking on a training programme. 

The purpose of this training manual is to provide material suitable for use by those providing 

training relevant to Part VII of the Child Care Act 1991 (hereafter referred to as the Act or 

the Child Care Act 1991) 

The material in this training manual aims to enable trainers: 

To present information on the provisions of Part VII of the Act, related regulations and the 

Explanatory Guide to the Requirements and Procedures for Notification and Inspection. 

To stimulate discussion on the implementation and operation of Part VII of the Act. 

To provide opportunities for participants to consider the provision of quality care for children 

in pre-school services. 

Who can benefit from the training offered by this manual? 

The material is particularly pertinent to all those working with children in pre-school 

services i.e: 

* Managers and policy makers in pre-school services 

* Supervisors of pre-school services 

* Students participating in training and education programmes relevant to the care of 

children aged 0-6 years 

* Tutors/Lecturers providing training/education programmes relevant to the care of 

children aged 0-6 years 

What else is needed to provide an effective training programme? 

This pack will be most effective when the following recommendations are followed: 

* Trainers must be clear about the purpose of their training programme 

* The materials should be used in conjunction with: 

- A copy of the Child Care Act 1991 

- A copy of the Child Care (Pre-school Service Regulations 1996) (hereafter referred 

to as the Regulations) 

- A copy of the Explanatory Guide to Requirements and Procedures for Notification 
and Inspection (1997) (hereafter referred to as Explanatory Guide) 

* The trainer should have experience of the operation of pre-school services 

* The trainer must be aware of the philosophy of adult education, should use appropriate 

facilitation methods and should have experience of structuring programmes to meet 

the training needs of the group. 

GQ 
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Layout of the Training Manual 

There are six modules in this manual. The contents for each module are listed at the 
beginning of the module to assist the trainer in the planning of each training session. 
Each module contains trainers notes, appropriate exercises, acetate formats (from which 

transparencies can be made). In some modules appendices are provided which can be 
photocopied and distributed as required. (Please note, when using acetate formats or 
distributing any materials from this manual, the copyright requirements on the imprint 
page should be followed) 

Some acetate formats set out the relevant working of the Childcare Act 1991, or the Regulations 
or the Explanatory Guide. The heading on each of those acetate formats indicates from 
where the information has been taken. 

Before using the manual with the training group it is very important to familiarise yourself 
thoroughly with the layout, style and contents of each module. To ensure the easy 
retrieval of appropriate materials, the manual is colour coded in the following way: 

* Trainers notes within each module are green, with the ER] icon included 

* Exercises within each module are cream, with the EX | icon included 

* Acetate formats with each module are white, with the EG icon included 

Layout of each module 

A standard layout is used in all modules. Modules 3,4 and 5 each contain two units whilst 
modules 1,2,and 6 each contain one unit. The modules are presented in a particular order 
within this manual. However the trainer can decide: 

- which modules are most appropriate to meet the training needs of a particular group 

- in which order the modules should be used in a particular training programme 

- which parts of each module are most appropriate in a particular training programme 

The trainer should note, however, that module 1 lays the foundation for the subsequent 
modules and therefore it is recommended that the trainer should commence the training 
programme with module 1. 

Each module starts with trainers notes. The notes commence with a short explanation of 
the contents of the particular module. The module is further sub-divided into a number of 
components entitled steps. The number of steps varies from module to module. Each step is 
titled and typically contains notes for the trainer together with a number of acetate formats 
and exercises. Within each step guidance on the use of acetates and exercises is offered 
along with other tips to assist the trainer. 

The steps within each module are presented in a particular order within this manual. 
However the trainer can decide which steps are most appropriate to: 

- meet the needs of a particular group 

- the order in which the steps should be used in a particular training programme 

- whether the complete step is necessary or to meet the training needs of a particular 
training programme? ( 2 
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When planning your training activity be aware that the time necessary for the completion 
of each step or exercise will depend on a number of factors including group size, group 
knowledge and skills and method and style of presentation. 

Remember I hear and | forget 

I see and I remember 

I do and I understand 

(Old Chinese Proverb) 
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PRE-SCHOOL SERVICES IN IRELAND 

BACKGROUND 

A number of developments have contributed to a growing awareness of the importance of 
pre-school provision for children. 

* The formation of the National Committee of World Organisation for Early Childhood 
Education (OMEP) in Ireland, which provides a network for organisations and individuals 
concerned with issues relating to early childhood care and education. 

* The growth of interest in the early play, educational and social needs of young children, 
which in turn gave rise to the playgroup and Naionri (Irish-speaking pre-schools) 

movements. 

¢ The establishment of the National Childrens Nursery Association (NCNA) which aims 
to support those providing private childcare facilities. 

* The recommendation on Child Care agreed by the European Council in March 1992 
which indicated that member states should take initiatives to enable parents reconcile 
their occupational and family responsibilities arising from the care of children. 

* The acknowledgement of the needs of children, particulary those coming from the 
more disadvantaged sectors of society, in the Programme for Economic and Social 
Reform (PESP) 

* The demographic trend which has emerged whereby both parents are increasingly 

participating in the workplace. 

* The first Ministerial appointment specifically relating to children in December 1994, 
with a Minister of State at the Department of Health taking responsibility for the 
co-ordination of services. 

* The introduction by the Department of Education of the Early Start pre-school initiative 
in 1994. 

* The decision to grant aid pre-school for travellers by the Department of Education. 
“This scheme is recognised as having a beneficial influence since it was introduced in 

1984. The social depravation suffered by many travellers children means in particular 
that early education provision is of paramount importance.” 

(Task Force 1995) 

* The pilot childcare initiative undertaken by Area Development Management on behalf 
of the Department of Equality and Law Reform. The purpose of the initiative was to 
support and facilitate a number of community childcare projects within disadvantaged 
areas in order to enable local residents to participate in education, training developments 
and employment opportunities, 73 projects received funding in the Pilot phase. 

¢ The implementation of Part VII of the Child Care Act on the 31st December 1996. 

Between 1974 and 1997 a number of significant reports and studies were commissioned 
on the provision of childcare facilities, including: 

¢ The Task Force on Child Care services 

¢ The Working Party on Child Care facilities for Working Parents ( 4 
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* The Task Force on the Travelling Community 

¢ The EU Commission's Network on Childcare 

* The NESC study on women’s participation in the labour market 

¢ The Working Group on Childcare Facilities for Working Parents 

Some of the above reports highlighted the need for increased provision of childcare facilities 

as a way of ensuring equal opportunity of access for parents within the workplace, whilst 

others saw pre-school childcare provision as a valuable means of promoting the development 

of children, particularly those who live in communities designated as socially and 

economically disadvantaged. Side by side with the need for extra childcare provision, the 

need for standards to be applied to that provision was also highlighted. The Child Care 

(Pre- School Services) Regulations 1996 were made under Part VII of the Child Care Act 

1991 and an Explanatory Guide to the Requirements and Procedures for Notification and 

Inspection was issued in January 1997. 

The guide emphasises the fact that statutory controls have been applied to the pre-school 

sector for the first time. A phased approach to the regulation of the sector has been adopted 

and the guide further suggests that the implementation of the Regulations will be monitored 

over the next three years when it will be reviewed to further enhance pre-school service 

provision. It also indicates that the guide may be updated in the interim to provide guidance 

on new issues as they arise. 

Barnardos
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MODULE 1 

INTRODUCTION 

NOTES FOR TRAINERS. 

Module 1 provides an overview of the provisions of Part VII of the Child Care Act 1991, Child 

Care (Pre-school Services) Regulations 1996 and the Explanatory Guide to Requirements and 

Procedures for Notification and Inspection, 1997. This module can be used as a foundation 

for all the training provided in the pack and sets the context for the other modules. Acetate 

formats are provided which present a number of main provisions and from which 

transparancies can be made. Relevant exercises are provided and the trainer can select 

the most appropriate acetates and exercises to meet the training needs of the participants. 

STEP 1 SETTING THE SCENE. 

An introductory acetate (Acetate 1) is provided to open and define the training session. 

Acetate 2 presents the three documents that relate to this training. The trainer can use this 

acetate to inform participants how the regulations and explanatory guide relate to Part 

VII of the Child Care Act 1991. This acetate also establishes that each pre-school service 

should have the above documents available for inspection by any of the following: 

- A parent or guardian of a pre-school child attending or proposing to attend the service 

- Every person working in the service, and 

- An authorised person 

(Article 17 of the Regulations) 

The trainer may wish to refer to Section 50(3)(a)(b)(c) to outline the different regulations 

the Minister was empowered to make under this provision. 

Acetate 3 is useful for encouraging discussion about the nature of the regulations and the 

in- built potential for monitoring and review. 

STEP 2. DEFINITIONS 

Acetate 4 shows section 50 of the Child Care act which empowers the Minister for Health 

to make regulations in relation to pre-school provision. This step deals with the main 

definitions as outlined in part 1 of the Regulations and these are presented in acetates 5 

and 6. When displaying acetate 5, the trainer may draw the participants’ attention to the 

word appurtenant. This refers to a garden or land belonging to or used by a pre-school 

service that may not adjoin the service. The provision of article 27.(1)(e) applies. In 

considering the definition of record, the trainer may wish to highlight that computer, CD 

Rom or any other electronic record is covered. Exercise 1 provides a full group exercise to 

encourage the participants to consider the range of pre-school services. The trainer can 

refer back to the findings of this exercise when presenting module 2 which deals with 

categorisation. 
7 
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STEP 3. EXEMPTIONS 

Exemptions from the provisions of part VII of the Child Care Act 1991 are outlined on 

acetate 7. Exercise 2 provides an opportunity for the participants to discuss the rationale 

behind the exemptions, and the extent to which any or all of these exemptions serve the 

interests of pre-school children. 

STEP 4. OVERVIEW OF REGULATIONS 

Acetate 8 lists the parts of the pre-school Regulations and their contents. (This provides an 

overview of the Regulations which may be used as an introduction to the more specific 

sections of this manual). 

STEP 5. NOTIFICATION/INSPECTION OVERVIEW 

To conclude this module, notification and inspection requirements are covered. The trainer 

presents acetate 9 to give a broad overview of initial notification and inspection timescales, 

and the follow-on provision. The trainer should note that module 3 units 1 and 2 provide 

more comprehensive information on notification and inspection. 

Barnardos
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New REGULATORY PROVISIONS FOR PRE-SCHOOL SERVICES 

- STATUTORY CONTROLS APPLY IN PRE-SCHOOL SERVICES FOR THE First TIME 

- PHASED APPROACH 

- To BE MONITORED OVER 3 YEARS AND REVIEWED 

- REGULATIONS MAY BE ENHANCED FOLLOWING REVIEW 

- EXPLANATORY GUIDE MAY BE UPDATED AT ANY TIME 

(41 
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Part VII OF THE CHILD CARE Act 1991 

The Minister shall, after consultation with the Minister for Education and the 

Minister for the Environment, make regulations for the purpose of securing the 

health, safety and welfare and promoting the development of pre-school children 

attending pre-school services. 

Section 50.(1) 

( 72 
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DEFINITIONS 

PART 1 OF REGULATIONS 

“Authorised person” means a person appointed under section 54 of the Act to be 

an authorised person for the purposes of Part VII of the Act. 

“Premises” means a premises, building or part of a building, and any out-offices, 

yard, garden or land appurtenant thereto or usually enjoyed therewith in which a 

pre-school service is being or is proposed to be carried on. 

“Pre-school” means a child who had not attained the age of six years and who is 

not attending a national school or a school providing an education programme 

similar to a national school. 

( 13 
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DEFINITIONS 

PART 1 OF REGULATIONS 

“Pre-school service” means any pre-school, play group, day nursery, creche, day-care 

or other similar service which caters for pre-school children, including those grant 

aided by health boards. 

“Record” means any record kept or retained in pursuance of these Regulations 

including any book, card, form, tape, file, note or any record in permanent form 

including a record that is not in a legible form but which is capable of being 

reproducec in a legible form. 

“Relevant health board” means the health board for the area in which a pre-school 

service is being or is proposed to be carried on. 

Gs 
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EXEMPTIONS FROM PROVISIONS OF PART VII OF THE 

CuHitp Act 1991 

SECTION 58 

(a) The care of one or more pre-school children undertaken by a relative of the 

child or children or the spouse of such relative. 

(b) A person taking care of one or more pre-school children of the same family and 

no other such children (other than that person’s own children) in that person’s 

home. 

(c) A person taking care of not more than 3 pre-school children of different families 

(other than that person’s own children) in that person's home. 

(15 
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CHILD CARE (PRE-SCHOOL SERVICES) REGULATIONS 1996 

Part | - Administration 

Part Il - Development of the child 

First Aid 

Medical Assistance 

Adult/Child Ratio 

Corporal Punishment 

Part Ill - Notification 

Part IV - Registers to be Maintained 

¢ Child Records 

- Identity 

- Attendance 

- Health 

- Special Care 

° Staff Records 

- Identity 

- Experience/Training 

° Operational Details 

¢ Above Records to be open for inspection by: 

- Parents 

- Authorised Person 

- Parents whose children may attend service 

( 16 
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CHILD CARE (PRE-SCHOOL SERVICES) REGULATIONS 1996 

Part V - Premises 

Equipment and Safety Materials 

Food 

Safety Measures 

Space - Indoor/Outdoor 

Rest and Play 

Part VI - Furnishing of Information to health board 

Person carrying on a Pre-School Service shall: 

¢ Arrange insurance for every child 

¢ Pay appropriate fee 

¢ Receive a report from health board following inspection 

( 17 
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REGULATIONS - PART III 

NOTIFICATION/INSPECTION OVERVIEW 

© 6 months from introduction of regulations for 1st notification 

(Article 9) 

° 2 years allowed for Health Board to complete first inspection i.e. 1997-mid 

1999. 

* Generally inspection within 3 months of receipt of notification and thereafter 

once a year from date of first inspection. 

¢ Where a provider caters for children with special needs, inspection may be more 

frequent. 

* Inspection may also be more frequent where there are any special concerns. 

( 78 
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MODULE 1, STEP 2 

Purpose. 

Exercise. 

Method. 

Materials required. 

EXERCISE 1 

INTRODUCTION 

To encourage participants to explore and identify the widest 

range of pre-school services. 

The trainer asks the full group to list as many pre-school 

services as possible, taking into account either local or 

national perspectives or both. 

Brainstorm. 

On a flip chart the trainer records the various pre-school 

services as identified by the participants. 

Flip chart 

Markers 

Barnardos



  

MODULE 1, STEP 3 

Purpose 

Exercise 

Method 

Materials required 

EXERCISE 2 

INTRODUCTION 

To provide an opportunity for participants to discuss the rationale 

behind the exemptions and the extent to which any or 

all of these exemptions serve the best interests of the 

pre-school child. 

Participants are asked to list the advantages and disadvantages 

of each exemption. 

Small groups 

Using small groups the participants discuss the above exercise 

and feed back their findings through a spokesperson to the 

full group. In the full group, the results of the feedback are 

used as a basis for discussion as to whether or not the best 

interests of children are well served by these exemptions. 

Flip chart 

Markers 

Barnardos



  

MODULE 2 

Step I. 

Step 2. 

Step 3. 

CATEGORISATION 

CONTENTS CHECKLIST 

Categories of Pre-school Services 

Acetate 1 

Exercise 1 

Competent Adult 

Acetates 2-9 

Exercise 2 

Space Requirements 

Acetates 10-14 

Exercise 3 
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MODULE 2 

CATEGORISATION 

NOTES FOR TRAINERS 

Module 2 describes the categories and definitions of pre-school services. It also provides 

details of corresponding adult/child ratios and space requirements. Finally, it details the 

provision whereby the health board can fix, the maximum number of pre-school children 

attending a pre-school service. The heading on each acetate format indicates from which 

source the information has been taken i.e. the Regulations or the Explanatory Guide. 

STEP 1 CATEGORIES OF PRE-SCHOOL SERVICES 

Acetate 1 outlines the categories of pre-school services as defined in the Explanatory Guide. 

Relevant exercises are provided. The trainer can use this acetate to clarify the essential elements 

of each category with participants and explain the importance of correctly indicating to 

which category a service belongs. The trainer can now introduce a new exercise. Exercise 1 

requires participants to place pre- school services previously identified in exercise 1 of 

module 1 into the correct category as defined in the Explanatory Guide. 

STEP 2 COMPETENT ADULT 

This section deals with the provisions that relate to adult/child ratios. Nine acetate formats 

are provided to outline the requirements in relation to this area. In addition, an exercise 

is suggested which allows participants to consider the impact these provisions may have on 

children and on the provision of quality care. Acetate 2 shows article 7 of the Regulations. 

Acetate 3 outlines the description of a competent adult as defined in the Explanatory 

Guide. The trainer can use both of the above acetates to introduce exercise 2 which aims 

to stimulate discussion on the qualities required in adults who wish to care for children 

aged 0-6 in a pre- school service. Acetates 4 and 5 can be used by the trainer to show the 

generally recognised childcare qualifications and the person specification that would 

apply to someone seeking employment in a pre-school service. Acetates 6,7,8 and 9 display 

the adult/child ratio requirements in each category of pre-school service. They also outline 

other requirements, for example, the necessity for a second adult to be on the premises at all 

times in sessional services. The trainer may wish to refer to the fact that, in relation to full 

day care, no such requirement is noted in the Explanatory Guide. However, the provision 

of good quality care for children would indicate that these ratios and provisions should 

be viewed as a minimum requirement. 

STEP 3 SPACE REQUIREMENTS 

Acetates 10,11,12,13,and 14 cover the provisions in relation to space as outlined in the 

Regulations and the Explanatory Guide. Exercise 3 allows participants to bring together the 

requirements in relation to adult/child ratios as outlined in step 2 and space requirements 

as outlined in this step. Although this exercise concentrates on a drop-in centre, the trainer 

can substitute any of the categories, depending on the work profile of the training group. 

The trainer takes the participants through each acetate depending on their learning needs. 

Acetate 14 deals with the authority of the health board to fix the maximum number of 

pre-school children who may be catered for in any pre-school service at the same time, and 

this should be drawn to the attention of all participants. ( 22 
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SESSIONAL SERVICES 

Futt DAY CARE 

CHILDMINDER 

Drop-IN CENTRE 

EXPLANATORY GUIDE 

CATEGORIES OF PRE-SCHOOL SERVICES 

- Planned programme 

- Up to 3.5 hours per session 

- Generally 2-6 years 

- Structured daycare 

- More than 3.5 hours per day 

- Childminder’s own home 

- All year round service 

- Full working day or periods during day 

- Parents and childminders negotiate own terms 

- Provided as part of a customer/client service 

- Short time 

- Parent/guardian availing of the service or attending an 

event 

( 23 
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PART 11 OF THE REGULATIONS 

Aputt/CHILD RATIOS 

A person carrying on a pre-school service shall ensure that a sufficient number of 

competent adults are supervising pre-school children in the service at all times. 

(Article 7) 

(24 
Acetate 2 Module 2 Step 2 __



Barnardos 

EXPLANATORY GUIDE 

Aputt/CHILD RATIOS 

COMPETENT ADULT: 

A person who has: 

¢ Appropriate experience in caring for children under 6 and/or 

¢ Appropriate qualification in child care and is a suitable person to care for children 

(Article 7) 

( 25 
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RECOGNISED QUALIFICATIONS 

> BA. in Childhood Studies (New course only available in University College 

Cork). (3 years full-time) (National Council for Educational Awards (NCEA) 

Validation) 

> National Diploma in Early Childhood Care and Education (2 years full-time) 

(NCEA validation) (National Certificate required first) 

> Certificate in Caring for Children - City and Guilds Scheme 3240 (1-2 years) 

(National Council for Vocational Awards (NCEA) and City and Guilds valida- 

tion) 

> Child Care with Montessori Education Module (1 year full-time) (NCVA Award 

Level 2 validation) 

> Diploma in Nursery Nursing (2 years full-time) (Nursery Nursing Education 

Board (NNEB) validation) 

> The Care of The Special Child (1 year fulltime) (NCVA validation) 

> FAS Childcare 2 Programme (FAS/City and Guilds Certificate) (This is a new 

course in 1997 and is recognised as equivalent to NCVA Level 2) 

( 26 
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SAMPLE PERSONAL SPECIFICATION 

A good pre-school worker should: 

> Promote children’s self esteem 

> Respect children and enjoy being with them 

> Have abilities and skills to share with children 

> Be able to deal with children in a sympathetic manner 

> Be able to promote children’s social, emotional, cognitive and physical 

development in an appropriate professional manner 

> Recognise the child’s cultural and ethnic identity 

> Be able to follow policies and procedures as laid down 

> Be able to communicate well 

> Be able to empathise with parents 

> Be able to work as part of a team 

> Be observant and able to assess children’s activities and behaviour 

> Be aware of the special needs of children with any disabilities or illnesses 

( 27 

Acetate 5 Module 2 Step 2



  

MODULE 2, STEP 1 

Purpose 

Exercise 

Method 

Materials required 

EXERCISE 1 

CATEGORISATION 

To provide participants with an opportunity to place pre-school 
services already identified in module 1 exercise 1 into the correct 
category as defined in the Explanatory Guide. 

Participants are asked to categorise each pre-school service 
according to definitions provided on acetate 1 module 2 

Brainstorm 

On a flip chart divided into four headings, the trainer records 
the services as they are identified by the participants. Some 
discussion may ensue when it is not immediately clear where 
a service should be placed. 

Feedback from Exercise 1 Module 1 Step 1 

Acetate 1 Module 2 

Overhead projector 

Flip chart 

Markers 
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MODULE 2, STEP 2 

Purpose 

Exercise 

Method 

Materials required 

EXERCISE 2 

CATEGORISATION 

To stimulate discussion of the qualities required in adults 

who wish to care for children 0-6 in a pre-school service. 

Some or all of the following questions are posed by the trainer 

for the participants to consider: 

How might a person carrying on a pre-school service satisfy 

the requirements of article 7 of the regulations? 

What would the participants consider necessary to satisfy 

the following: 

(a) Appropriate experience? 

(b) Appropriate qualifications? 

(c) Suitability of a person to care for children? 

This exercise can be facilitated in two ways 

(i) Small groups. Participants are asked to work in small 

groups on one or more of above questions and report 

back their findings 

(ii) Brainstorm 

The trainer records the findings of the full group on flip 

chart sheets. The trainer may wish to use acetates 4 and 

5, module 2 to display the generally recognised child care 

qualifications and the person specification that would 

apply to someone seeking employment in a pre-school 

service. 

Note that these are examples of good practice and are not 

necessarily applied by all employers in pre-school services 

Acetate 2,3,4,5 of module 2 

Overhead projector 

Flip chart 

Markers 

Ga 
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MODULE 2, STEP 3 

Purpose 

Exercise 

Method 

Materials required 

EXERCISE 3 

CATEGORISATION 

To give the participants the opportunity to consider both 
space and adult/child ratios in designing a drop-in centre 
offering a pre-school service 

Participants are asked to sketch the layout of a drop-in centre 
with particular reference to space and adult/child ratios, in 
accordance with the regulations 

Small groups 

In small groups, participants sketch the layout of a drop-in 
centre on flip chart sheets. The various layouts are compared 
to allow for discussion 

Flip chart 

Markers 

Photocopies of relevant acetates for each group 
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MOobDUuLE 3, UNIT 1 

FUNCTIONS OF THE HEALTH BOARD 

CONTENTS CHECKLIST 

Step I. Overview - Inspection 

Acetates 1-3 

Exercise 1 

Step 2. Authorised Person 

Acetate 4 

Exercise 2 

Step 3. Provision of Pre-school Services and Information 

Acetate 5 

Exercise 3 

Step 4. Inspection and Offences 

Acetates 6-7 

Step 5. Review 

Acetates 8-9 

Barnardos 
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MODULE 3, UNIT 1 

FUNCTIONS OF THE HEALTH BOARD 

NOTES FOR TRAINERS 

Module 3, unit 1 covers the functions of the health board in relation to Part VII of the 
Child Care Act 1991. The duties of the health board are outlined in Part VII (Sections 53- 
56) of the Child Care Act and are further explained in the Explanatory Guide, Section B- 
Notification and Inspection Procedures. 

STEP 1 OVERVIEW - INSPECTION 

Acetate 1 outlines the duties that Section 53 of the Child Care Act imposes on the health 
board in relation to pre-school services in its area. Acetate 2 presents an overview of the 
duties of the health board, showing the purpose of inspection visits to pre-school services 
by authorised persons. Based on the information presented, participants are asked to 
complete exercise 1 of the module so that they can produce an inspection schedule. 
Acetate 3 provides an example of an inspection schedule which the trainer may wish to 
use to conclude this step. 

STEP 2 AUTHORISED PERSON 

Acetate 4 presents Section 54 of the Child Care Act outlining who should carry out the 
duties of the health board in relation to pre-school services. The trainer may present this 
acetate as a stimulus to exercise 2 which seeks to encourage debate about the skills and 
qualifications that will be required if authorised persons are to effectively fulfil their 
duties under this section. The trainer can prompt the group to give consideration to the 
notion of a team of inspectors in the final discussion so that the full range of necessary 
skills are available to the health board in fulfilling this inspection role. 

STEP 3 PROVISION OF PRE-SCHOOL SERVICES AND INFORMATION 

Acetate 5, presents Section 55 of the Child Care Act 1991. The trainer can use this acetate 
to highlight in particular the fact that health boards may provide pre-school services in 
their area which are also subject to inspection. Another important element is the obligation 
of health boards to make available information on pre-school services in its area. Exercise 

3 is designed to stimulate participants to consider what might be included in an information 
booklet produced by a health board to fulfil this obligation. The trainer should encourage 
the participants to refer back to module 2 which deals with categories of pre-school services. 

STEP 4 INSPECTION AND OFFENCES 

Acetates 6 and 7 of this module describes the entitlement of an authorised person to 
enter a premises in which a pre-school service is being carried on, and the powers of the 
district court to: 

- Issue warrants to authorised persons to enter and inspect 

ee 

or



) - Impose penalties on persons who contravene the requirements of Part VII of the Act 

or the attendant regulations. 

The trainer completes this step by displaying both these acetates and discussing them as 
required according to the learning needs of the participants. 

STEP 5 REVIEW 

This step offers the trainer an opportunity to review the learning steps in this module 
using acetates 8 and 9 which show what the Explanatory Guide says concerning the purpose 
and consequences of notification and the outcome and frequency of the inspection process. 

Barnardos



  

CHILD CARE Act 1991 - Part VII 

SUPERVISION OF PRE-SCHOOL SERVICES 

A health board shall cause to be visited from time to time each pre-school service 
in its area in order to ensure that the person carrying on the service is fulfilling the 
duties imposed on him under Section 52. 

(Section 53) 

(43 
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EXPLANATORY GUIDE - PURPOSE OF INSPECTION 

OVERVIEW - INSPECTION 

SECTIONS 53/56 Duties OF HEALTH BOARDS 

* To Visit Each Pre-School Service to Ensure that Section 52 is Being Complied 
with 

* Inspectors Will Consider: 

That children are being cared for and that their development and welfare is 
being promoted 

The suitability and safety of the premises 

The standards of the premises in terms of space, heat, lighting, cleanliness, 
ventilation and repair and maintenance 

That the person providing the services is suitable 

That suitable toys and equipment are available 

( 44 

Acetate 2 Module 3, Unit 1 Step 1



+ 

Barman 

SAMPLE INSPECTION SCHEDULE 

PERSONNEL 

How many staff are present while the service is operating? 

How many support staff/volunteers/students are present? 

What training have staff received? 

How experienced are they? 

PERSONNEL - ATTITUDES 

Do staff: 

Demonstrate that the children’s welfare and development are 
paramount? 

Foster a warm, secure relationship with the child/children? 

Treat all children as individuals and cater for each child's individual 
needs? 

Make efforts to integrate children with special needs (if applicable)? 

Make efforts to integrate children of different cultures (if applicable)? 

Provide a flexible programme of interesting and varied activities which 
are appropriate to the development level of the children? 

Involve the children in the planning/choice of activities? 

Encourage children to co-operate in the social organisation of the 
acility? 

Have clear limits in dealing with difficult behaviour and ensure the 
positivepromotion of self discipline? 

Are staff sensitive in the way they respond? 

Acetate 3 Module 3, Unit 1! Step 1 
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PERSONNEL - Duties & RESPONSIBILITIES 

Is there at least one staff member with a working knowledge of First Aid 
on the premises at all times? Yes 

ls there a staff member responsible for maintaining First Aid and safety 
equipment and fire drills? Yes 

Are staff aware of nutritional requirements of young children? Yes 

Are staff aware of food hygiene and the safe storage and preparation 
of food? | Yes 

Do staff ensure that records are regularly maintained? Yes 

Do staff provide opportunities for parents to be informed about their child’s 
progress and daily activities? Yes 

DRAFT INSPECTION SCHEDULE 

SUPERVISOR/ MANAGER - DUTIES & RESPONSIBILITIES 

Does the manager hold regular fire drills? Yes 

Does the manager have written policies on: 

Child safety and Protection Yes No N/A 

Nutrition Yes No N/A 

Complaints procedure Yes No N/A 

Admission and Discharge Yes No 

Does the manager provide ongoing support and 

N/A 

supervision to staffe Yes No N/A 

Does the manager ensure that procedures in relation to 
partnership with parents are put in place and adhered to? Yes No 

Acetate 3 (cont'd) Module 3. Unit 1 Step I 
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THE CHILD Care Act 1991 - Part Vil 

AUTHORISED PERSONS 

A health board shall appoint such and so many of its officers as it thinks fit to be authorised persons for the purposes of this Part. 

A health board may, with the consent of the Minister for Education, appoint an officer of that Minister to be an authorised person for the purpose of this Part. 

Every authorised person shall be furnished with a warrant of his appointment as an authorised person, and, when exercising any power conferred on an authorised person under this part, shall, if requested by any person affected, produce the warrant to that person. 

Section 54 (1)(2)(3) 

(47 
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THE CHILD CARE Act 1991 - Part VII 

PROVISION BY HEALTH BOARDS OF PRE-SCHOOL SERVICES AND INFORMATION 

A health board may, subject to any general directions given by the Minister, provide 
pre- school services in its area and provide and maintain premises for that purpose. 

The Minister may, after consultation with the Minister for Education and the Minister 
for the Environment, make regulations for the purpose of securing the health, safety 
and welfare and promoting the development of children attending pre-school services 
provided by health boards. 

A health board shall make available to any interested person information on 
pre-school services in its area, whether provided by the board or otherwise. 

Section 56 (1)(2)(3) 

( 48 
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THE CHILD CARE Act 1991 - Part Vil 

INSPECTION BY AUTHORISED PERSONS 

Where the relevant health board has received notification in accordance with section 51 in respect of a pre-school service, and authorised person shall be entitled at all reasonable times to enter any premises (including a private dwelling) in which the service is being carried on. 

A justice of the District Court may, if satisfied on information on oath that there are reasonable grounds for believing that a pre-school service is being carried on in any premises (including a private dwelling) in respect of which notice has not been received by the relevant health board in accordance with section 51, issue a warrant authorising a person appointed by the health board in accordance with section 54 to enter and inspect the premises. 

An authorised person who enters any premises in accordance with subsection (1) or (2) may make such examination into the condition of the premises and the care and attention which the pre-school children are receiving as may be necessary for the purposes of the Part. 

A warrant under subsection (2) may be issued by a justice of the District Court for the time being assigned to the district court district where the premises are situated. 

Section 55 (1)(2)(3)(4) 

(49 
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THE CHILD CARE Act 199] - Part VII 

OFFENCES UNDER Part VII 

A person who: 

(a) refuses to allow an authorised person to enter any premises in accordance with subsection (1) or (2) of section 55 or who obstructs or impedes an 
authorised person in the exercise of any of his powers under subsection (3) of that section, or 

(b) contravenes the requirements of this Part or of any regulations made thereunder, shall be guilty of an offence and shall be liable on summary conviction to a fine not exceeding £1.000. 

Where a person is convicted of an offence under this Part the court may, either in addition to or in substitution for the imposition of a fine, by order declare that the person shall be prohibited for such period as may be specified in the order from carrying on a pre-school service. 

A person who contravenes an order made under subsection (2) shall be guilty of an offence and shall be liable on summary conviction to a fine not exceeding £1,000 or to imprisonment for a term not exceeding 12 months or both. 

Section $7 (1)(2)(3) 
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EXPLANATORY GUIDE 

NOTIFICATION 

PURPOSE OF NOTIFICATION. 

The main purposes of notification are set out in Section 52 of the Child Care Act ) 1991 These include: 
. 

- fo secure the health, safety and welfare of children; 

- promoting the development of pre-school children; 

“fo ensure compliance with the Regulations made under Part VII of the Act. 

Notification will also: 

enable health boards to discharge their duty under section 56(3) of the Act in regard to the provision of information on pre-school services to any interested person. 

CONSEQUENCE OF NOTIFICATION 

) Following notification the health board will: 

provide relevant information to the applicant 

arrange for the service provider to be inspected by an authorised person. The health board should also consider whether the provider requires advice, guidance 
or support and provide information or alternative sources of information, where 
appropriate. 

Ga 
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EXPLANATORY GUIDE 

OUTCOME OF INSPECTION 

- Where a pre-school provider and/or her premises do not meet the requirements of the Child Care Act and associated regulations, details of the deficiencies will be outlined in writing and she will be given a specific period of time within which to make specific improvements (provided such a delay would not adversely effect the welfare of children). A further inspection will be made after that date. 

- The health board can bring breaches of the regulations to the attention of the District Court under Section 57(b) of the Act. Offences under Part VII of the Child Care Act, 1991 are outlined under Section 57 of the Act. 

FREQUENCY OF INSPECTION 

- Health boards should inspect service providers on a regular basis. It is considered good practice that the first inspection occurs within 3 months of receipt of the notification and thereafter once a year from that date. Where, however, there are concerns, the health board should arrange a more structured and frequent visiting pattern to monitor the safety and well-being of children. 

- Where a service provider is caring for a child with a disability or special needs, the health board may also wish to visit more frequently to provide advice, assistance and support. 

(52 
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Purpose 

Exercise 

Method 

Materials required 

MODULE 3, UNIT 1, STEP 1 EXERCISE 1 

FUNCTIONS OF THE HEALTH BOARD 

To stimulate discussion and to produce an inspection schedule 
that an authorised person might use when inspecting a 
pre-school service as outlined in the Explanatory Guide 

The trainer asks participants to focus on one of the five areas 
outlined on acetate 1, module 3 unit 1 and to draw up a sched- 
ule of inspection showing in some detail what an authorised 
person might look for to meet the requirements of the regulations 

Small Group Work 

Divide the participants into five working groups. Each group 
is allocated one of the five areas and asked to design the 
schedule as above. Each sub-group reports back to the full 
group and, following discussion, the trainer concludes by 
presenting acetate 2, module 3, unit 1 which sets out an 
example of an inspection schedule 

Acetates 2 and 3 of Module 3, Unit 1 

Overhead projector 

Flip chart 

Markers 

AIR 
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MODULE 3, UNIT 1, STEP 2 EXERCISE 2 

Purpose 

Exercise 

Method 

Materials required 

FUNCTIONS OF THE HEALTH BOARD 

To encourage debate about the skills and qualifications required 
if authorised persons are to effectively fulfil their duties under 
this section 

Participants are asked to assume the role of personnel officer 
in the health board and to draw up a person specification and 
a skills qualifications specification for those applying for the 
post of “authorised persons” under Part VII of the Child Care 
Act 

Pairs 

Participants are asked to work in pairs. Each pair is allocated 
either a person specification or a skills/qualifications 
specification. All those considering the person specification 
are then grouped together. Similarly, all those considering 
skills/qualifications are grouped together to share their findings 
and produce one overall specification. The trainer guides the 
discussion and ensures that all aspects of the tasks of ‘an 
authorised person’ is covered, for example, knowledge of the 
special needs and cultural diversity of children who may be 
attending pre-schools 

Acetates 2 and 4 

Overhead projector 

Flip chart 

Markers 

Barnardos 
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MODULE 3, UNIT 1, STEP 3 EXERCISE 3 

Purpose 

Exercise 

Method 

Materials required 

FUNCTION OF THE HEALTH BOARD 

To stimulate consideration of how the information needs of 
parents in relation to each category of pre-school service 
might be met 

Participants are asked to assume the role of parents of children 
attending or proposing to attend one or more of the categories 
of pre-school services as outlined in acetate 1, module 2. 
Participants brainstorm the information needs of parents and 
prepare a list of questions for the local health board in relation 
to each category of pre- school service 

Role Play and Brainstorm 

In four groups which represent each category of pre-school 
service, participants assume the role of parents. Based on 
the findings of a brainstorm on their information needs, 
each group draws up a list of questions for the local health 
board. Findings are reported back to the full group 

Acetate 1, module 2 

Overhead projector 

Flip chart 

Markers 
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MODULE 3, UNIT 2 

DUTIES OF A PERSON CARRYING ON, OR 

PROPOSING TO CARRY ON A PRE-SCHOOL SERVICE 

CONTENTS CHECKLIST 

Step I. Duties of person carrying on a pre-school service 

Acetates 1-4 

Step 2. Medical Assistance 

Acetate 5 

Exercise 1 

Step 3. Insurance 

Acetate 6 

Step 4. Basic principles necessary to carry on a pre-school service 

Acetate 7 

Exercise 2 

Appendix I 

Barnardos
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MODULE 3, UNIT 2 

DUTIES OF A PERSON CARRYING ON OR 

PROPOSING TO CARRY ON A PRE-SCHOOL SERVICE 

NOTES FOR TRAINERS 

Module 3, unit 2 covers the duties imposed on a person carrying on a pre-school service 
under Part VII of the Child Care Act and the attendant regulations. It covers the duties in 
relation to notification, medical assistance and insurance. Finally it considers the broad 
principles that should apply to all pre-school provision 

STEP 1 DUTIES OF PERSON CARRYING ON A PRE-SCHOOL SERVICE 

Acetate 1 provides a summary of sections 51 and 52 of the Child Care Act 1991. Acetates 
2, 3 and 4 show the exact notification requirements as outlined in the regulations. These 
acetates may be presented by the trainer. They cover notification for those already operating 
a pre-school service, notification in the event of any change in circumstances and, finally, 
notice to be given by persons proposing to operate a pre-school service. The trainer may 
wish to bring to the participants attention the schedule attached to the regulations so that 
they can consider the detailed information required by the health board for purposes of 
notification. The trainer may wish to comment on the use of the categories as defined in 
the explanatory guide. 

STEP 2 MEDICAL ASSISTANCE 

Acetate 5 can be presented to illustrate the requirement of article 6 of the regulations that a 
person carrying on a pre-school service must ensure that, in an emergency, adequate 
alrangements are in place to summon medical assistance promptly. Exercise 1 can be used to 
examine the participants’ knowledge of potential childhood illnesses that could warrant 
emergency assistance, and stresses the importance of adequate adult/child ratios to allow for 
the operation of a safe service. 

STEP 3 INSURANCE 

Acetate 6 can be presented to illustrate the requirements of article 30, part VI of the regulations. 
The trainer may wish to draw to the attention of the participants the provision within 
this article that extra insurance is likely to be required for services providing (a) extras 
including outings for children and (b) transport, for example, school collection and delivery 
services. The trainer may also wish to discuss safe practice in relation to organising outings 
or transporting children, for example, the use of parental consent forms, provision of 
appropriate restraints and adult/child ratios. 

STEP 4 CARRYING OUT A PRE-SCHOOL SERVICE - BASIC PRINCIPLES 

Acetate 7 presents a list of principles essential to the provision of good quality care in 
relation to pre-school children. Exercise 2 aims to encourage participants to consider how 
some of these principles can be put into operation in pre-school services. The trainer ( 57 
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should note that principles 1, 5 and 6 have been excluded from this particular exercise 
because of their generality, although they are also vitally important. Appendix 1of this 
unit shows a schedule which can be used to notify the local health board of the intention 
to commence a pre-school service. 
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THE CHILD CARE Act 1991 - Part VII 

SUPERVISION OF PRE-SCHOOL SERVICE 

SECTION 5] 

- Give notice to health board 

SECTION 52 

- Duty of the Person Carrying on a Pre-School Service to take All Reasonable 

Measures to Safeguard 

° The health 

* Safety 

¢ Welfare 

of pre-school children attending the service and to comply with regulations 
made by the Minister for Health 

( 59 
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THE REGULATIONS - PART 111 

NOTIFICATION 

(1) A person carrying on a pre-school service on the commencement of the Regulations 
shall, no later than six months from the date of such commencement, give notice 
in writing together with the required fee to the relevant health board. 

(2) A notice under sub-article (1) of this article shall be in the form set out in the 
Schedule to these Regulations or in a form to the like effect which shall contain 
all the particulars specified in that form. 

(Article 9) 

( 60 
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THE REGULATIONS - Part 111 

NOTIFICATION 

(1) A person carrying on a pre-school service shall, within 28 days, notify in writing 
the relevant health board of any change in the particulars contained in the 
notice given by that person in the Schedule to these Regulations or in a form to 
the like effect in accordance with Article 9 of these Regulations. 

(2) A person who ceases to carry on a pre-school service shall, within 14 days of 
the cessation of the service, give notice in writing to the relevant health board. 

(Article 10) 

( 61 
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THE REGULATIONS - PART 111 

NOTIFICATION 

(1) Where, on or after the commencement of these Regulations, a person proposes 
to carry on a pre-school service that person shall, at least 28 days before the 
commencement of the service, give notice in writing together with the required 
fee to the relevant health board. 

(2) A notice under sub-article (1) of this article shall be in the form set out in the 
Schedule to these Regulations or in a form to the like effect which shall contain 
all the particulars in that form. 

(Article 11) 
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THE REGULATIONS - PART 11 

MEDICAL ASSISTANCE 

A person carrying on a pre-school service shall ensure that adequate arrangements 

are in place to summon medical assistance promptly in an emergency. 

(Article 6) 

( 63 

Acetate 5 Module 3, Unit 2 Step 2 

   



  

* 
BarnaNics ca 

THE REGULATIONS - PART VI 

INSURANCE 

A person carrying on a pre-school service shall ensure that each pre-school child 
attending the service is adequately insured against injury while attending the 
service. 

The possession of adequate insurance cover is an essential requirement of the Child 
Care (Pre-school Services) Regulations 1996. It is recommended that the insurance 
policy obtained should at least cover the following areas:- 

(i) Public Liability; (to include provision for outings with children where applicable) 

(ii) Employers Liability if there is any other person employed; (to include provision 
for volunteers, trainees etc. where applicable) 

(iii) Fire and Theft 

Individual providers are in the best position to determine the type and extent of 
insurance most suited to their needs. If it is intended to undertake any extra activities 
(e.g. outings for children) the insurers of the service should be notified and any 
additional cover necessary obtained in good time. In particular it may be necessary 
to obtain extra motor insurance cover for children who are being transported by 
the service provider. 

(Article 30) 

(oa 
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BASIC PRINCIPLES 

The safety and well-being of children should be paramount. 

Children should be respected and their parents’ views should also be taken 
into consideration. 

Staff and parents should work in partnership. 

Each child should be treated as an individual and his/her opinions and right 
to choice should be respected. 

The pre-school service should provide an environment which will meet the 
physical, emotional, social, intellectual and cultural needs of each child and 
promote their development. 

The pre-school service should facilitate the integration of children from different 
cultures and those who have special needs. 

( 65 
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MODULE 3, UNIT 2, STEP 2 EXERCISE 1 

Purpose 

Exercise 

Method 

Materials required 

DUTIES OF THE PERSON 

To encourage participants to consider: 

(a) Childhood illnesses/medical conditions that may require 
emergency medical assistance 

(b) The appropriate adult/child ratios necessary to provide a 
safe service in relation to the above in given categories 
of pre-school services. 

Part (a) of the above is posed as a question to the full group 

Part (b) can be discussed in the context of adult/child ratios 
as outlined for each category of pre-school. (This is covered 
in module 2). The trainer can use either one or more categories 
of pre-school services and asks the participants to consider 
if article 6 is comprehensively covered using the outlined 
adult/child ratios. For example, in the childminder categories, 
could a childminder safely leave a 3 year old suffering an 
asthmatic attack in order to summon help on the telephone 
when perhaps already caring for five other children under 6? 

Brainstorm and Full Group Discussion 

Question (a) is considered by the full group in a brainstorming 
session. The trainer records the participant’s responses on a 
flip chart and supplements the list if necessary. Question (b) 
is dealt with in a full group discussion. The trainer summarises 
the main points of the debate. 

Acetate 5, Module 2, Unit 2 

Acetates 6,7,8 and 9 in Module 2 Step 2 

Overhead projector 

Flip chart 

Markers 
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MODULE 3, UNIT 2, STEP 4 EXERCISE 2 

Purpose 

Exercise 

Method 

Materials required 

DUTIES OF THE PERSON 

To encourage participants in considering the principles of 
good quality care in pre-school services 

An ‘authorised person’ is visiting a pre-school service. The 
participants are asked to (a) design an inspection schedule 
based on principles 2, 3 and 4 as outlined on acetate 7 and (b) 
outline the activities and behaviours the ‘authorised person’ 
would observe if these three principles were being adhered to. 

Small groups 

Sub-groups are allocated either question (a) or question (b). 
They are asked to complete the exercise. Their findings are 
shared with the full group and discussed. In relation to question 
(a), the trainer can use acetate 8 of this unit to provide a sample 
inspection schedule pertaining to the three principles under 
discussion 

Acetates 7 and 8 

Overhead projector 

Pens and paper 

Principles 2,3 and 4 reproduced on paper for each participant 
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MODULE 3, UNIT 2, STEP 4 APPENDIX 1 

This schedule can be used to notify the local health board of your attention to commence 
a pre-school service. However check if your local health board has devised its own form 
of notification 

SCHEDULE 

Notification to health board by a person carrying on or proposing to carry on a pre-school 
service. 

Ry cate a ie eck oe Ries aWeabarastasimeste ale wt Hereby Pive NOCCE tO HE ....25.Aessicessecccsoassse health 
board that 

I am carrying on/it is my intention to carry on a pre-school service (delete as appropriate) 

situated at:- 

Address: 
  

  

  

Telephone No.: 

Type of facility: - Please tick as appropriate 

Sessional Day Care 

Full Day Care 

Child Minding 

Drop-In Centre 

PERSONAL DETAILS 

1. If an individual is carrying on the pre-school service, please complete (a) and (b), 
where appropriate 

(a) State full name, previous name(s), date of birth, address and telephone number 

Name: 
  

Previous Name(s): 
  

Address: 
  

  

  

Telephone No: 

AIR 
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(b) If you will be employing someone to operate the pre-school service on your behalf, 
state full name, previous name(s), address and telephone number of that person. 

Name:   

Previous Name(s):   

Date of Birth: 

Address:   

  

  

2. If the pre-school service is provided by an organisation such as a voluntary group, 
company or other body. 

(a) State the name of the organisation, full name of the person acting on behalf of the 
organisation and address and telephone number of that person 

Name of Organisation:   

Name:   

Address:   

  

  

Telephone No.: 

(b) State full name and private address of person responsible for operating the service 

Name:   

Previous Name(s:)   

Address:   

  

  

Telephone No.: 

(c) In the case of a registered company, the registered office and the name of the Company 
Secretary should also be given. 

Registered Office:   

Company Secretary:   

3. Information to be given about the person carrying on the pre-school service (as in 1 or 
2(b) as appropriate). 
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PLEASE NOTE 

Training Manual Child Care Act 1991 Part VII: 

Supervision of Pre-school Services 

Page 70 

Child Care (Pre-school Services) 

(Amendment) Regulations 1997 

On 20 June 1997 the above amendment was issued by the Department of Health. It affects 

the notification that a person carrying on or proposing to carry on a pre-school service needs 

to give the health board. 

Section 5(b) is removed from the schedule attached to the regulations. This means that it is 

not necessary to enclose written confirmation that the relevant statutory requirements relating 

to fire safety have been complied with, when the health board is being notified that a person 

is carrying on or proposes to carry on a pre-school service. 

The necessary fee or request for waiver must be included. 
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(a) Relevant Qualification (title and date of qualification, name of organisation granting 

qualification). 

Qualification: 
  

  
Name of Organisation: 

Address of Registered Office of Organisation: 
  

(b) Relevant experience including previous voluntary or paid work with children 

Insert details here (use additional sheet, if necessary): 
  

  

  

4. Description of facilities - whether premises is domestic or otherwise. 

Domestic Other than Domestic 

(a) Full Day Care 

Sessional Day Care 

Child Minding 

Drop-In Centre     

(b) State the number of children catered for in the premises 

State the number of staff employed 

5. The following documentation should be enclosed with this notification:- 

(a) appropriate fee or request for waiver under Article 31.(4) of the Child Care (Pre-School 

Services) Regulations, 1996, and 

(b) written confirmation from a chartered engineer or a properly and suitably qualified 

architect with experience in fire safety design and management that the relevant 

statutory requirements relating to fire safety have been complied with. 

6. Declaration 

I declare that all of the information set out in this notice is correct. 

Signed: 
  

Date: 
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MODULE 4, UNIT 1 

DEVELOPMENT OF THE CHILD 

NOTES FOR TRAINERS 

Module 4, unit 1 covers the development of the child in relation to the Regulations. However, 

this is not a comprehensive training module on the topic of child development, but it does 

present an overview of the key aspects of child development, the role of the adult in 

pre-school service, partnership with parents, play and the encouragement of positive 

behaviour, Issues related to child protection are not covered in this module. The trainer 

should refer to module 6 where child protection is covered. 

STEP 1 Key ASPECTS OF CHILD DEVELOPMENT 

Acetate 1 presents article 4 of the regulations showing the responsibility of the provider 

of a pre-school service with regard to child development. The trainer can discuss the critical 

importance of a knowledge of child development with the participants and present acetate 

2 to underpin the discussion. Acetate 3 lists the key aspects of child development, with 

acetates 4-9 providing more detailed information on each aspect. Depending on the learning 

needs of the group, the trainer can present some or all of the above acetates or use their 

own material. 

Exercise 1 encourages the participants to consider some of the key experiences that a 

pre-school service should provide in ensuring that the child has a suitable and appropriate 

means of expression and development. The trainer should ensure that the following 

conditions are included in facilitating the feedback from this exercise. 

¢ Child-led activities 

* Childrens needs are met by routines and that such routines permit a variety of 

interactions between children and their peers, and between children and adults in 

the service 

* Room, space and activities are organised in such away that they promote children’s 

problem solving skill 

* The atmosphere facilitates the child’s need for self expression and appropriate control 

of their environment 

STEP 2 ROLE OF THE ADULT IN A PRE-SCHOOL SERVICE 

Acetates 10 and 11 present information on the role of the adult working in a pre-school 

service. The trainer can present one or both acetates and encourage the participants to 

consider what article 7 of the Regulations says about who is a “competent adult” (acetate 

3 module 2 step 2) and how this fits with the role of the adult and the practice considerations 

as outlined on acetates 10 and 11. 

For example, do the practice considerations demonstrate the need for relevant child care 

qualifications? Could some of the roles outlined be gained through experience? G2 
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Acetates 12 and 13 provide a useful context in this step. The 1991 Child Care Act does 

not specifically use the term “Partnership with parents”, but the concept is contained in 

many of its provisions. The trainer can present these acetates to stimulate discussion as 

to how partnership with parents can be implemented in a pre-school service. Acetate 14, 

which outlines the key components for successful partnership with parents and some 

means of achieving this, can be used to underpin the discussion. 

STEP 3 PARTNERSHIP WITH PARENTS 

Exercise 2 aims to give the participants practical experience in designing a contract that 

could be used with parents, and or a parents handbook. Appendices 1 and 2 of this module 

provide a sample contract and the elements that could be included in a parents handbook. 

The trainer should note that the sample contract as provided refers only to the parents 

duties and would encourage the participants to design a similar contract outlining the 

duties and responsibilities of the manager and staff of the pre-school service. 

STEP 4 THE IMPORTANCE OF PLAY 

Acetate 15 presented by the trainer highlights the requirement of Article 28 (b) of the 

Regulations which stresses that a person carrying on a pre-school service shall ensure that 

adequate and suitable facilities for a pre-school child to play indoors and outdoors during 

the day are provided. Acetate 16 provides a definition of play and of the five types of play. 

Play makes a major contribution to all aspects of child development and is therefore an 

essential element in the provision of a quality pre-school services. The trainer can display 

the acetate and then ask the participants to complete exercise 3. The purpose of this exercise 

is to assist the participants in considering how children’s play can be facilitated in a 

pre-school service. 

STEP 5 ENCOURAGING POSITIVE BEHAVIOUR 

In pre-school services, behaviour that contributes to the harmony and well-being of all 

the children needs to be encouraged. Although not covered in the Regulations in great 

detail, it is extremely important to cover this area in a training programme for those 

working in pre- school services. 

This step is not a comprehensive training programme for encouraging appropriate behaviour 

in pre-school services. However it aims to provide an overview that will allow the trainer to 

reflect on the crucial importance of this issue in a pre-school context with the participants. 

Acetate 17 presents article 8 of the Regulations which the trainer can display for the 

participants to facilitate discussion concerning issues that arise. Among these are: 

* Is there clear understanding and agreement concerning what is meant by corporal 

punishment? 

* Does this regulation apply to non-exempted childminders? 

* What does this article require from a manager/owner of a pre-school service in relation 

to supervision of staff, volunteers, students or other adults working in the service? 

To underpin the discussion, the trainer may wish to ask the participants to complete exercise 

4, which aims to stimulate discussion on definitions and responses to corporal punishment. 

Appendix 3 of this module provides a number of media reports to be used with this 

exercise. 
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Acetate 18 covers general points in relation to some of the causes of difficult behaviour. 

In displaying this acetate the trainer should clarify with the participants that difficult 

behaviour is to be expected as a normal part of child development and that it reflects the 

childs attempts to: 

¢ Test limits 

¢ Place themselves in relation to other children 

¢ Place themselves in relation to other adults 

¢ Assess their control over their environment 

Exercises 5 and 6 encourage participants to consider behaviour in terms of the developmental 

stages of the child and the role of the adult in managing that behaviour. The trainer can 

use either or both of these exercises. 

Acetate 19 which provides an overview of the role of the adult, can be displayed in facilitating 

feedback from either exercise. In responding to the feedback the trainer should ensure 

that participants have identified that persistence of difficult behaviour in a child should 

trigger a period of planned observation, and the implementation of a long term positive 

approach which includes both family and pre-school staff. 
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THE REGULATIONS - PART 11 

DEVELOPMENT OF CHILD 

A person carrying on a pre-school service shall ensure that every pre-school child 

attending the service has suitable means of expression and development through 

the use of books, toys, games and other play materials, having regard to his or her 

age and development. 

(Article 4) 
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Wuy Stupy CHILD DEVELOPMENT? 

It helps develop an understanding of: 

¢ What to expect at the various stages of development 

° The provision of appropriate play activities, materials and opportunities 

* Developmental delay and the need to provide appropriate and sensitive 

assistance in that event 

© Childrens behaviour and its effective management 

Remember children are active participants in their own learning and development 
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(1) 

(2) 

(3) 

(4) 

Key ASPECTS OF CHILD DEVELOPMENT 

Physical Development 

Intellectual/Cognitive Development 

Language Development 

Social and Emotional Development 
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PHYSICAL DEVELOPMENT 

Physical development describes the growth and care of the child’s body. 

This includes: 

Height, weight, teeth and bones 

Locomotion - sitting, crawling, standing and walking 

Co-ordination - muscular; manipulative; hand/eye 

Healthy physical development depends upon: 

A well-balanced diet 

Exercise, fresh air, rest and sleep 

Suitable clothing 

Well-chosen toys and activities 

The prevention and treatment of illnesses and disease 

Safety in the child’s environment 
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INTELLECTUAL/ COGNITIVE DEVELOPMENT 

Describes the process through which thinking develops 

Involves: 

¢ Perception 

¢ Memory 

* Concept formation - concrete or abstract 

¢ Creativity - creative behaviour can be encouraged by the provision of a range 

of materials and non-directive play 
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STAGES OF COGNITIVE DEVELOPMENT 

PIAGET INDENTIFIED 4 STAGES 

¢ Sensory Motor Period 

° Pre-operational Period 

* Concrete operations 

¢ Formal operations 

(The order of stages does not vary) 
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FOUR STAGES 

1. THE BABY - SENSORY-MOTOR PERIOD 

Child is: 

* Egocentric (self centred) 

¢ Non-verbal 

* Learning through sight, sound, touch, smell and taste 

2. TODDLER/CHILD - PRE-OPERATIONAL PERIOD 

Child is: 

¢ Egocentric 

¢ Learning to speak/language development 

¢ Not capable of co-operation 

* Gaining experience by trial and error 

3. THE JUNIOR - CONCRETE-OPERATIONAL PERIOD 

Child is: 

¢ Beginning to have logical thought 

* Beginning to be self-reliant 

* Beginning to be conscious of peer group, own sex friendship 

A. THE ADOLESCENT - FORMAL PERIOD 

Young person is: 

* Beginning to deduce and consider concepts 

¢ Thinking on a hypothetical level 

* Expanding mental development, querying identity and family 
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LANGUAGE DEVELOPMENT 

Describes the process of language development, a combination of imitation, 

reinforcement and pre-disposition 

* Pre-linguistic - communication in terms of the cry, the coo, the babble 

° Reception language - language that the child understands 

* Expressive language - language the child uses and understands 
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SOCIAL AND EMOTIONAL DEVELOPMENT 

SOCIAL AND EMOTIONAL DEVELOPMENT DESCRIBES THE PROCESS THROUGH WHICH THE CHILD: 

* Forms attachments 

* Reacts to, and enjoys the company of other humans 

* Develops friendships 

¢ Expresses — feelings, ideas, emotions and imagination 

* Develops individual personality and temperament 

* Develops confidence 
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PARTNERSHIP WITH PARENTS 

1. The State recognises the Family as the natural primary and fundamental unit 

group of Society, and as a moral institution possessing inalienable and 

imprescriptible rights, antecedent and superior to all positive law. 

The State, therefore, guarantees to protect the Family in its constitution and authority, 

as the necessary basis of social order and as indispensable to the welfare of the 

Nation and the State. 

Bunreacht na hEireann 

(Article 41) 
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PRE-SCHOOL SERVICES 

THE ROLE OF ADULT WORKING WITH CHILDREN 

PRACTICE SHOULD FOSTER: 

* The development of self-awareness 

* The development of social skills - affiliation skills, co-operation, resolution of 

conflict, kindness and caring 

¢ The development of cultural awareness skills 

* The development of communication skills - through language, music, movement 

and art 

* The development of motor and perceptual skills 

*¢ The development of analytical and problem-solving skills 

* The development of aesthetic/creative awareness - art, music, literature 

(Hayes 1993) 
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PRE-SCHOOL SERVICES 

THE ROLE OF ADULT WORKING WITH CHILDREN 

© Observer: 

¢ Planner: 

¢ Tutor: 

¢ Conversationalist: 

* Questioner: 

¢ Instructor: 

* Model: 

¢ Evaluator: 

Unobtrusive, recording 

Identifying childrens needs and planning activities to 

promote development 

Providing a facilitative bridging role to extend childrens 

play 

Encouraging dialogue and listening to the children 

Allowing child to reflect on their experience 

Facilitating children’s learning through their active 
involvement with their environment 

Providing model of desired behaviour 

Evaluating own practice through observation 

(Dowling) 
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THE PRINCIPLES OF THE CHILD CARE Act 1991 

Have regard to: 

The right and duties of parents, whether under the Constitution or otherwise 

The welfare of the child as the first and paramount consideration 

The due consideration of the wishes of the child in so far as is practicable and 
with regard to age and understanding 

The principle that it is generally in the best interests of a child to be brought up 
in his own family 

(Based on Section 3 - Part II) 
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KEY COMPONENTS: 

° Trust and respect 

PARTNERSHIP WITH PARENTS 

* Good communication - clear information 

* Key mutual understanding of each other's roles and responsibilities 

Can be achieved by: 

* Pre-entry visit to pre-school service by parents 

* Contract 

* Regular contact 

* Opportunities to discuss child’s progress 

Open days 

Parent’s rooms 

Parent’s handbook 

Good shared recording procedures 

Open door policy regarding parent's visits 

* Accessible policies and procedures 

Acetate 14 Module 4 Unit 1 Step 3 
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THE REGULATIONS - PART V 

PLAY 

A person carrying on a pre-school service shall ensure that: 

Adequate and suitable facilities for a pre-school child to play indoors and outdoors 
during the day are provided. 

(Article 28 (b)) 
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THE IMPORTANCE OF PLAY 

WHAT IS PLAY 

* An essential characteristic of childhood behaviour 

* A process which young children use to understand their world and their place 
in it 

¢ Fun 

*A process which allows children to explore, investigate and experiment 

* A process which allows children express their feelings, imagination and creativity 

TYPES OF PLAY: 

* Physical play - use of whole body, both large and fine movements 

Creative/messy play - ranges from messing with food, playing with sounds 
and movement, and later representational play (drawings, painting, sand and 
water) 

Imaginative play - role play, theatre, drama, dressing up, pretend play 

Structured play - dependant on materials provided 

Free play - characterised by choice and control of activity by the child 
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Part Il OF THE REGULATIONS 

CORPORAL PUNISHMENT 

A person carrying on a pre-school service shall ensure that no corporal punishment 
is inflicted on a pre-school child attending the service 

(Article 8) 

( OF 
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ENCOURAGING APPROPRIATE BEHAVIOUR 

Some causes of Difficult Behaviour - General Points 

¢ Expression of some un-met need e.g. 

Need to sleep 

Need for nappy change 

Need for food 

* Response to a legitimate injustice 

* Expression of what's happening in the child’s family life - e.g. arrival of new 
baby 

* Expression of what's happening in the child’s pre-school life - e.g. bullying 

Reaction to separation from parents/guardians 

IIIness 

Expression of anxiety/stress - e.g. withdrawal or aggression 

Over dependence on parent/guardian 

Reaction to parent's stress 
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ENCOURAGING APPROPRIATE BEHAVIOUR 

ROLE OF THE ADULT - OVERVIEW 

* Create a positive environment, be aware of equipment clutter, unclear instructions, 
room organisation 

* Use positive tactics to manage behaviour 

* Positively acknowledge. Praise good and appropriate behaviour 

* Give immediate positive feedback to children on their behaviour 

* Keep rules simple and to a minimum. Intervene quickly to prevent escalation 
of negative behaviour 

* Encourage good communication between staff and parents 

* Keep calm and in control 

* Never ridicule or be sarcastic and humiliating 

* Be consistent 

* Develop knowledge of child development and any special or cultural needs 
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MODULE 4, UNIT 1, STEP 1 EXERCISE 1 

Purpose 

Exercise 

Method 

Materials required 

DEVELOPMENT OF THE CHILD 

To encourage participants to consider some of the key experiences 
that a pre-school service should provide in ensuring that the 
child has a suitable and appropriate means of expression. 

Participants are asked to choose one of the following factors: 

* Atmosphere in the pre-school service 

* Daily routine in the pre-school service 

* Room and space organisation 

* Care programme 

Debate how their chosen factor can be best organised so as 
to aid the organisation of a pre-school service with specific 
reference to child development. 

Working in pairs 

In pairs, the participants complete the above exercise and 
share their findings with the full group. 

Acetates 4-9 

Overhead projector 

Pens and paper 
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MODULE 4, UNIT 1, STEP 3 EXERCISE 2 

Purpose 

Exercise 

Method 

Materials required 

DEVELOPMENT OF THE CHILD 

To give participants practical experience in designing a contract 
and/or a parents handbook. 

The full training group are asked to consider the content of 
one or both of the above. 

Brainstorm 

The trainer facilitates and records the work of the participants 
on a flip chart. To conclude the exercise the trainer may 
reproduce appendices 1 and/or 2 of this module as appropriate 
for each participant. 

Flip chart 

Markers 
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MODULE 4, UNIT 1, STEP 4 EXERCISE 3 

Purpose 

Exercise 

Method 

Materials required 

DEVELOPMENT OF THE CHILD 

To assist participants to consider how childrens play can be 
facilitated in a pre-school service. 

Working in two groups the participants role play a play session 
in a pre-school service. 

Role play and Brainstorm 

Participants are divided into two groups. Within each group 
a volunteer assumes the role of play leader and the other 
participants assume the role of pre-school children aged 3-6 
years. In group one, the trainer quietly instructs the play 
leader to facilitate the play of the children. « group two, the 
trainer quietly instructs the play leader to direct, correct and 
control the play of the children. Five to ten minutes are 
allocated to allow the participants carry out the role play 
following which their comments and feelings about the two 
approaches are shared with the full group. (In a very large 
group some of the participants can act as observers and 
record what they see) 

To conclude this exercise, the trainer may facilitate a 
brainstorm on how adults in a pre-school service can best 
provide for children so that they experience each of the 
different types of play. 

A choice of play materials 

Pens and paper (for observers) 

Flip chart 

Markers 
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MODULE 4, UNIT 1, STEP 5 , EXERCISE 4 

Purpose 

Exercise 

Method 

Materials required 

DEVELOPMENT OF THE CHILD © 

To stimulate discussion on definitions and responses to 
corporal punishment 

A number of media reports (Appendix 3 of this module) on 
adult behaviour towards children in pre-school services are 
presented. Participants discuss the reports and come to a decision 
on whether these are prohibited by article 8 of the regulations. 

Role Play 

The group is divided into a number of health board inspection 
teams (authorised persons) which have been appointed under 
section 54 of the Child Care Act 1991. They have witnessed 
the incidents reported and are considering whether or not to 
apply article 8. To close the exercise the trainer facilitates a 
discussion. 

Acetate 17 

Overhead projector 

Pens and paper 

Copies of appropriate media reports as on Appendix 3 of this 
module 
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MODULE 4, UNIT 1, STEP 5 EXERCISE 5 

Purpose 

Exercise 

Method 

Materials required 

DEVELOPMENT OF THE CHILD 

To encourage participants to recognise the interaction between 
the developmental stage of the child and their behaviour. 

The following scenario is presented: 

It is three minutes to 6 o'clock and Jennifer is always collected 
promptly at 6 o'clock. Jennifer is usually brought home by 
her Dad in her buggy. Today she refuses to get into her buggy 
and is lying on the floor kicking and screaming. 

Participants are asked to comment on the role of the staff 
member in this scenario. 

Brainstorm 

The full group completes the exercise and the trainer facilitates 
the discussion. 

Copy of scenario for each participant 

Flip chart 

Markers 
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MODULE 4, UNIT 1, STEP 5 EXERCISE 6 

Purpose 

Exercise 

Method 

Materials required 

DEVELOPMENT OF THE CHILD 

To encourage participants to devise strategies for dealing with 
difficult behaviour. 

The trainer presents two scenarios 

(1) In a playgroup session, a quiet four year old 
child is attacked by a three year old who is 
generally boisterous 

(2) A 3%/2 year old wanders into the lounge of 
the childminder’s house, from the kitchen 
and deliberately spills her yogurt onto the 
carpet, stamps on it, clearly enjoying herself 

Participants are asked to draw up positive strategies for 
dealing with the above. 

Pairs 

Participants complete the above exercise in pairs, using the 
scenario allocated by the trainer. 

In facilitating the feedback, the trainer draws out the 
similarities in strategies offered and highlights the principle 
of clear consistent guidelines. The behaviours are related to 
the developmental stage of the child and step 4 of this module 
concerned with play. 

Copy of scenario for each pair 

Pens and paper 

Flip chart 

Markers 
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MODULE 4, UNIT 1, STEP 3 APPENDIX 1 

DEVELOPMENT OF THE CHILD 

SAMPLE CONTRACT 

I agree to: 

1. Pay a booking fee, or first week’s fees at the time of booking and indicate the date of 
commencement and termination of registration. 

. Pay weekly/monthly the full day care fee. a late charge of £........ per day may be added 
to fees not paid. 

. Pay Montessori or swimming fees as required (specify period) 

. The usual annual holiday period is two weeks. If my child is to be absent for more 
than two weeks I agree to pay the fees in advance. If this fee is not paid in advance | 
understand my child may be disenrolled, with re-enrolment depending on availability 
of space and payment of fees. 

. In case of withdrawal of my child from the day care centre I agree to give one week's 
notice or pay one week’s fees. 

. In cases of minor illness the day care centre has my permission to administer medicines 
as appropriate for my child's best interests. (appropriate form signed) 

. I have been given a copy of the centre’s parents’ handbook and agree to carry out the 
parents’ responsibilities. 

. Should the supervisor of the centre determine that my child is not adapting to the centre 
programme or that I have not fully carried out this contract, my child will be withdrawn 
from the centre after two week’s notice and this agreement terminated. 

  . The hours of opening are from There may be a fee 
payable if my child is collected late as this necessitates overtime for staff. 

10, 1 QUtRONSE 6.6 oschesesdse scenes to collect my child when I am not available (appropriate 
form signed) 

PATORIS' SISTAMIC(S) soccsesssetaneccksavessevecvasereisvaseuss 
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MOoDUuLE 4, UNIT 1 STEP 3 APPENDIX 2 

DEVELOPMENT OF CHILD (PARTNERSHIP WITH PARENTS) 

PARENT’S INFORMATION HANDBOOK 

Below is an outline of the suggested contents of such a handbook: 

¢ Ethos of Centre: 

This section should outline the type of care or programme provided. It should also include 
the atmosphere and goals of the centre, any particular educational philosophy employed, 
the use of a second language, for example Irish, the importance of working in partnership 
with parents and the importance of every child as an individual. a daily schedule for the 
day care centre can be included also. The numbers of children catered for, the facilities 
available and details of opening hours and fees should be included. (Article 14 (1)(a)(i)(j) 
of the Regulations applies) 

¢ Staffing: 

This should indicate the training and experience of senior and regular staff members. The 
person specification as outlined on acetate 5 module 2 step 2 could be included here. 
(Article 14 (1)(a) of the Regulations applies) 

¢ Curriculum: 

Describe the philosophy underlying the curriculum you are offering, for example, Montessori, 
High/Scope, Music/Art or any mix of these. This can prevent any misunderstanding arising 
where parents expectations may be based on less than complete information about particular 
pre-school educational methods. 

¢ Safety, Health and Hygiene: 

This section should outline the main safety concerns and in particular those areas where 
parental co-operation is necessary. An example of this could be; dropping off and collecting 
children. 

* Limit Setting and Child Safety: 

Describe how you protect and set limits for children. An interactive approach based on 
respecting the integrity of the child and on the importance of self discipline is the most 
positive way to proceed, and of course should be agreed with parents. In addition, the 
centre’s approach to child protection issues and their responsibility to report suspected 
child abuse to the health board should be noted. In relation to complaints against any 
staff member, parents should be made aware of how to make a complaint and how the 
matter will be handled by the manager/owner. N.B. Article 8 of the Regulations states that 
a person carrying on a pre-school service “shall ensure that no corporal punishment is 
inflicted on a pre-school child attending the service.” 

* Parent/Staff Co-operation: 

Outline how the centre promotes parent/staff co-operation. For example, when is the best 
time for parents to discuss their child's wellbeing with staff? Are parents welcome to drop ( 101 
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in at any time? Do you organise parent's evenings? Do you let parents know when it 

would be most convenient for staff to talk with them, for example, meal times when all 

staff are needed to ensure a safe and relaxing atmosphere for children can be inconve- 

nient. 

¢ Food/Nutrition: 

A sample weeks menu could be outlined. This should include snacks. Your policy on 

catering for special dietary requirements should be outlined. Be clear with parents if there 

are food items that they are required to provide, for example, prepared bottles, pureed 

food. 

¢ Clothing: 

This section should outline the needs of the centre for clothing to be labelled with the 

child’s name. Add any requirements the centre has about the provision of spare clothing 

and footwear. Also be clear about the provision of nappies and creams. 

* Encourage 

The parents to dress children in appropriate casual clothes so that they can explore creative 

play materials without undue concern about the care of expensive clothing. 

¢Provision of toys and snacks by parents: 

Tell parents which items they may not bring as extras to the centre. The provision of toys 

other than comfort toys can cause difficulties for staff and for the child if items are damaged 

or broken. It is preferable to think through and outline your policy on issues such as 

these in advance, rather than react to individual circumstances as they arise. 

Birthday Celebrations/Religious Festivals: 

Outline if and how children’s birthdays will be dealt with in the centre. It could be helpful 

to consider a calendar of events in which all major religious celebrations are marked by 

the centre and inform parents. 

Finally, the handbook can restate the centre’s regulations on everyday events. Examples 

of these would include medicines, the attendance of children who are unwell, the expected 

routines during arrival and departure times and what happens in case of an accident. 

Barnardos 
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MODULE 4, UNIT 1, STEP 5 APPENDIX 3 

DEVELOPMENT OF THE CHILD 

(ENCOURAGING POSITIVE BEHAVIOUR) 

MEDIA REPORTS 

“Children have been held down on their backs and force fed by a créche manager: A child 

who got sick during ‘his process was made to eat her own vomit”. 

“A child was locked in a shed in a yard behind a créche as a punishment” 

“Children in a créche are strapped into chairs around a table in the morning and left there 

all day. A toy is placed in front of them and is later replaced by another” 

“One woman reported that she used to collect her child at 6 O’clock from a créche and 

was quite happy to find him in his coat, strapped into his buggy and ready to go home, 

she called at 4.30 pm and found the child ready and in his buggy “ 

“Créches are frequently overcrowded. In one creche we saw 13 babies in a room with one 

worker In another we saw 16 after-school children crammed into a small room with one 

worker” 
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MODULE 4, UNIT 2 

Step I 

Step 2 

Step 3 

Step 4 

Step 5 

Step 6 

RECORD KEEPING 

CONTENTS CHECKLIST 

Overview 

Acetate 1 

Child/Family Records 

Acetates 2-3 

Exercises 1-2 

Inspection of Child/Family Records 

Acetate 4 

Personnel and Operational Details 

Acetates 5-11 

Exercises 3-4 

Inspection of Records Related to Personnel/Operational Details 

Acetates 12-14 

Conclusion 

Acetates 15-19 
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MODULE 4, UNIT 2 

RECORD KEEPING 

NOTES FOR TRAINERS 

This module is concerned with record keeping in the context of the child care regulations, 

but it does not cover standards for general record keeping or record systems in detail. It is 

important that the trainer has a background knowledge of the principles of record keeping 

pertaining to pre-school services. 

STEP 1 OVERVIEW 

Acetate 1 presents an overview of the responsibilities of the person carrying on a pre-school 

service in maintaining records. (Articles 13-17 of the Regulations apply) The trainer uses 

this acetate as a backdrop to the unit. 

STEP 2 CHILD/FAMILY RECORDS 

Acetates 2 and 3 present the requirements in relation to child and family records including 

health details. The trainer should bring to the attention of the participants the fact that a 

person carrying on a pre-school service under the category of a drop-in centre, is not required 

to register the commencement, finish date and record of immunisation of a child attending 

the service (Article 13(3) of the Regulations apply) 

Exercise 1 allows participants to consider how the requirements in relation to child and 

family records can be put into practice in a pre-school service. In facilitating the feedback 

the trainer should encourage the inclusion of the following good practice considerations: 

- Name and address of both parents where applicable 

- Where others are to be contacted, their relationship with and knowledge of the child 

should be clearly indicated 

- The child’s relationship to the person collecting him/her 

- Written authorisation in relation to collection arrangements 

- Verification of the recorded details with parent/guardian 

Acetate 3 presents the requirements in relation to health. Exercise 2 can be used to 

encourage participants to consider the importance of the information required as outlined 

on acetate 3. In facilitating feedback, the trainer can stimulate a discussion concerning 

health conditions where general knowledge among the staff grouping could be said not to 

be in the best interest of a child concerned. An example might be a child with a HIV infection 

in a community playgroup. Further discussion could be held about general hygiene and 

safe practice in relation to all infectious illnesses. 

AK 
Barnardos 

105



  

o 
Acetate 4 indicates who may inspect the child/family records as held by a pre-school service 

(acetates 2 and 3 of this unit show what information must be recorded). It also indicates 

the exemption for a person carrying on a pre-school service in a drop-in centre. The trainer 

may also wish to bring to the attention of the group the fact that details in relation to 

individual children should only be shared with the parents/guardian of that child. The 

trainer may wish to remind the participants of the definition of an authorised person as 

presented on acetate 5, module 1, step 2. 

STEP 3 INSPECTION OF CHILD/FAMILY RECORDS 

In discussing the regulations in relation to drop-in centres the trainer may wish to encourage 

participants to refresh their knowledge on the main characteristics of a drop-in centre as 

outlined in Module 2, Categorisation. 

STEP 4 PERSONNEL AND OPERATIONAL DETAILS 

Acetate 5 outlines the record keeping requirements in relation to personnel details which 

can be presented by the trainer. The trainer may wish to refer back to acetate 3, module 2, 

step 2 which outlines the description of a competent adult taken from the explanatory 

guide, and compare it with acetate 5, in regard to qualifications. Acetate 6 outlines the 

record keeping requirements in relation to operational details which can be presented by 

the trainer. The trainer may wish to bring the following to the attention of participants: 

* The health board can fix the maximum number of children who may be catered for 

at the same time (Acetate 14, module 2, step 3 applies) 

* The type of care programme provided - The trainer should encourage participants to 

be accurate in their description under this heading. A short introductory course in a 

particular module of pre-school education does not equip a person to be described as 

qualified in that method. 

Exercise 3 allows participants to consider how information in relation to the type of care 

programme provided, and the facilities available in a pre-school service might be shared 

with parents. Acetate 7 presents the record keeping requirement in relation to medicines 

and accidents, and acetate 8 presents the record keeping requirement in relation to fire 

procedures. Exercise 4 allows participants to consider how the requirements in relation to 

medicines and accidents record keeping might be implemented. The trainer can present 

acetates 9, 10 and 11 which show sample forms which could be used in a pre-school service 

to ensure that procedures related to medicines and accidents are fully implemented. 

STEP 5 INSPECTION OF RECORDS RELATED TO PERSONNEL/OPERATIONAL DETAILS 

Acetate 12 outlines the parts of the records which are open to inspection in relation to 

personnel and operational details as outlined on acetates 5, 6 and 7. (Article 14 (2)(a)(b)(c) 

of the Regulations apply). 

The trainer may wish to bring to the attention of participants article 15 of the regulations 

as also outlined on acetate 12. This article outlines the information that must be provided 

to a parent or guardian of a pre-school child proposing to attend the service and acetate 13 

presents this information. 

Acetate 14 indicates who can inspect the records in relation to fire procedures which are 

presented on acetate 8. 
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In the next step, a number of record forms are offered to assist the participants to consider 

how the regulations in relation to record keeping can be implemented. 

STEP 6 CONCLUSION 

The Regulations in relation to record keeping and inspection are complex and very important. 

Acetates 15, 16, 17, 18 and 19 can be used by the trainer to remind participants of the 

record keeping requirements. They also show a suggested format for a record system that 

meets the requirements of the Regulations. 

Acetate 15 provides a sample child record form divided in two sections. The top section is 

to be completed by the parent/guardian and the bottom section to is be completed by 

pre- school manager/supervisor. These forms could be held securely in a ring binder and 

therefore operate as a register. Alternatively the information from the forms can be 

transferred into a record book. Acetate 16 shows an example of a special care and attention 

form, a record of which is required under article 13 (1)(f). Acetate 17 outlines a format for 

recording personnel details. The trainer may wish to comment on the importance of the 

categorisation of a pre-school service in respect of staff/child ratios. Acetate 18 outlines a 

format to record operational details. The trainer may wish to bring to the attention of the 

participants the need for clarity concerning fees, and in particular the arrangements 

regarding holidays. The trainer may also comment on the stipulation regarding the maximum 

number of pre- school children catered for both in relation to overall numbers and also in 

relation to provisions outlined in article 12, which allows the health board to fix the 

number of pre- school children catered for at the same time. In relation to the type of care 

programme offered and the facilities available, the trainer may wish to make a copy for 

each participant and encourage discussion concerning the following: 

¢ Are the lists offered exhaustive? 

* What other information may usefully be added? 

* Which facilities are desirable in each category of pre-school service? 

In presenting acetate 19, the trainer may wish to revise fire safety as outlined in module 

5, unit 2 and how appropriate procedures in relation to fire drills and the maintenance of 

fire fighting equipment can impact on safety. 
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THE REGULATIONS - PART IV 

RECORD KEEPING/OVERVIEW 

It is required that a person carrying on a pre-school service keeps records in the 

following areas: 

CHILD/FAMILY RECORDS 

¢ A Register of all the children attending the service 

* Details in relation to parents/guardians 

¢ Health details 

(Article 13) 

PERSONNEL AND OPERATIONAL 

¢ Personnel details of all staff members 

¢ Operational details 

¢ Medicines and accidents 

(Article 14) 

In addition, a record of fire procedures must be kept 

(Article 16) 

Acetate 1 Module 4 Unit 2 Step 1
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THE REGULATIONS - PART IV 

RECORD KEEPING/CHILD AND FAMILY RECORDS 

A register of all the children attending the service must be maintained which 

includes the following details: 

¢ Name and date of birth of each child attending 

° Commencement date of each child attending 

* Finishing date of each child attending 

(Article 13, (1)(a)(b)(c) 

Details in relation to parents/guardians 

The following details in relation to parents/guardians must be entered: 

¢ Name and address of parent/guardian of the pre-school child 

° If possible, a telephone number where parent/guardian/relation or friend of 

the child can be contacted during hours of operation 

© Authorisation for the collection of the pre-school child 

(Articles 13 (1)(d)(e) 
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THE REGULATIONS - PART IV 

CHILD AND FAMILY RECORDS/HEALTH DETAILS 

The following details in relation to the health of the child are required: 

¢ Any illness, disability or allergy suffered by the child 

¢ Any relevant notes in relation to the provision of special care and attention 

* The name and telephone number of the pre-school child’s general practitioner 

* Record of immunisations, if any, of the pre-school child 

(Article 13 ()(P(g)(h) 
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THE REGULATIONS - PART IV 

INSPECTION OF RECORDS/CHILD AND FAMILY 

The register shall be open to inspection by: 

A parent or guardian of a pre-school child attending the service but only in 

respect of information entered in the register concerning that child. 

A person working in the pre-school service who is authorised in that behalf by 

the person carrying on the service, and 

An authorised person 

(Article 13 (2)(a)(b)(c) 

It shall not be necessary for a person carrying on a pre-school service in a drop- 

in centre to enter in the register the particulars referred to in sub-article (1) (b)(c) 

and (h) of this article. 

(Article (13) G3) 

111 

Acetate 4 Module 4 Unit 2 Step 3



BarnaMics cS 

THE REGULATIONS - PART IV 

RECORD KEEPING/PERSONNEL DETAILS OF STAFF MEMBERS 

A written record of the following information must be kept: 

¢ Name, position, qualification and experience of the person in charge of the 

service 

* Name, position, qualification and experience of every other person working in 

the service 

° Daily staff rosters 

* Staff/child ratios (see explanatory guidelines to regulations for minimum 

standards) 

(Article 14 (1)(ay(o)(e) 
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THE REGULATIONS - PART IV 

RECORD KEEPING/OPERATIONAL DETAILS 

A written record of the following operational details must be kept: 

* Daily attendance record for each child 

Details of the maximum number of pre-school children catered for 

Details of staff/child ratio 

* Type of care programme provided 

° Facilities available 

* Opening hours 

¢ Fees 

(Article 14 (Db)AM(e(g)W@q) 
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THE REGULATIONS - PART IV 

RECORD KEEPING/MEDICINED ANDACCIDENTS 

A written record of the following must be kept: 

* Details of any medicine administered to a pre-school child attending the 

service 

* Details of any accident/injury to a pre-school child attending the service 

(Article 14 (1)(P(h) 
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THE REGULATIONS - PArT IV 

RECORD KEEPING/FIRE PROCEDURES 

A written record must be kept of : 

* All fire drills which take place on the premises 

° The number, type and maintenance record of fire fighting equipment on the 

premises 

(Article 16 (1)(a)(b) 
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WRITTEN RECORD OF MEDICINE ADMINISTERED IN CENTRE 

PARENTAL CONSENT FORM 

MEDICINE TO BE GIVEN IN CENTRE 

CHILD'S NAME:   

Full directions for giving medicine are clearly marked on medicine and 

are as follows: Yes No 

| take full responsibility for 

  

(Name of manager/supervisor) 

giving my child (name): the prescribed medicine 
  

as outlined in the instructions above. 

Parent's Signature:   

Date: 

Witnessed by:   

116 

Acetate 9 Module 4 Unit 2 Step 4



  

Barnacs cg 

AGREEMENT FOR MEDICAL TREATMENT 

| hereby consent to 
  

(name of child) 

receiving medical treatment, if a doctor thinks it is required as an emergency, and | 
cannot be contacted following reasonable attempts to do so prior to such treatment 
being administered. 

  

Signed 

Date 

  

Relationship to child 

Witnessed 
  

GENERAL PRACTIONER 

Name 
  

Address 
  

  

Telephone No 
  

This form should be signed by the parent or parents and witnessed by the centre 
manager/supervisor 

Parent's signature 
  

  

Manager/supervisor’s signature 

Date 

117 

Acetate 10 Module 4 Unit 2 Step 4



  

Barnsacs ca 

WRITTEN RECORD OF ANY ACCIDENT/INJURY TO A PRE-SCHOOL 
CHILD 

INCIDENT/ACCIDENT SAMPLE FORM 

Child’s Name 
  

Address 
  

Name of Centre 
  

Address of Centre 
  

Date and time of accident /incident 
  

Description of accident/incident 

Who was present at time of above accident/incident 

Staff Other adults} Children 

  

  

  

Action taken and by whom: 

Parents/guardian contacted by whom: 

Parents/guardian/person collecting the child Yes No Informed and by whom: 

Signed staff member in charge at time of inci- 
dent 
  

Signed Centre supervisor/manager or person 
authorised by supervisor/manager 

Acetate 11 Module 4 Unit 2 Step 4 
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THE REGULATIONS - PART IV 

INSPECTION OF RECORDS/PERSONNEL AND OPERATIONAL. DETAILS 

The record referred to in article 14 shall be open to inspection by: 

A parent or guardian of a pre-school child attending the service but only in 
respect of information entered in the register concerning that child. 

A person working in the pre-school service who is authorised in that behalf by 
the person carrying on the service, and 

An authorised person 

(Article 14 (2) (a)(b)(c) 

A person carrying on a pre-school service shall provide a parent or guardian of 
a pre-school child proposing to attend the service with the information referred 
to in article 14 (1) (a)(d)(e)(g)(i) and (j} of these Regulations. 

(Article 15) 
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THE REGULATIONS - PART IV 

INSPECTION OF RECORDS/PERSONNEL AND OPERATIONAL DETAILS 

(INFORMATION FOR PARENTS OR GUARDIANS OF A PRE-SCHOOL CHILD PROPOSING TO 

ATTEND A PRE-SCHOOL SERVICE). 

A person carrying on a pre-school service shall keep a record in writing of the 

following information in relation to the service- 

The name, position, qualifications and experience of the person in charge and 

of every other person working in the service 

Details of the maximum number of pre-school children catered for 

Details of the staff/child ratio in the service 

The facilities available, The type of care or programme provided 

The opening hours and fees 

(Article 14 (1) MMO(POW 
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THE REGULATIONS - Part IV 

INSPECTION OF RECORDS/PERSONNEL ANDOPERATIONAL DETAILS 

FIRE PROCEDURE 

The record referred to in Article 16 shall be open to inspection by : 

A parent or guardian of a pre-school child attending or proposing to attend the 

service 

Every person working in the service, and 

An authorised person 

(Article 16 (2) (a)(b)(c) 

Acetate 14 Module 4 Unit 2 Step 5 
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RECORD KEEPING/CHILD AND FAMILY DETAILS 

CHILD RECORD FORM 

Name of Child: coccccccccccccccscsscscsscsscsecssesseseesess 

Address: v.ececcessscssecececcscescscscscessseseuscsssavscsasesvsvasssvsssavsssesessvssssvsssssssesacessesevasvassrsstevsesacusuevseeastecsecseseee 

Date of Birth: ...cceccccccccccccscscsscscssssceccescsecesssecsees 

Father’s Name: ..ccccscccccsscsscscescescesccescecsssseeeseeees 

Father’s daytime address and phone 10: o.....ccsessesssssessessesscssessscseesscsecssssssssssssesucsesuvsscevsacaneneevees 

Mother’s Name: .....cscssseessessssssessessessessesseaseases 

Mother's daytime address and phone no: u.cesssesssssssesssesssesseesssesssecsesssvessesscsssessscasessvesuesevsessneees 

1. Who may be contacted in an emergency if parents are not available: 

erme arid Address: sssssscnsiesiedet ess ppevasanensseasbberassvaisssaness eeaescMbiornenerearsnesenssesresenamuersnooneoeusesazosnsts 

PHOME NO: o.eeseeseseseeeeessessesseesesseeaeeseesess 

Relationship to Child: ....ecccseseseeseeseesseens 

2. Family Doctor: ...cceccessessescseeseeseesesssesssssesseene 

Name and Address: ...........:scsvss«scgieite eet ae Ire Fs cssancconsasacevsosearsuscesenononves 

Phone NO! vieceececescececsscsssesecseseessacscscesees 

3. Medical History (any illness, disability or allergy suffered by the child) 

Acetate 15 Module 4 Unit 2 Step 6
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5. Immunisations Date 

- Mumps/Measles/Rubella Yes/No 

- Diphtheria, Tetanus, Whooping Cough Yes/No 

- Tuberculosis (B.C.G.) Yes/No 

- HIB Yes/No 

6. Food: Special diet, likes/dislikes 

| give permission for my child to go on outings with staff. Yes/No 

| QUthorise .....ceceseessssseeseeeees NE OP csressxescassssessnaibdine to collect my child in the event of 
my absence 

SIGNED: 
  

  

Relationship to child 

Date   

  

  

FOR OFFICIAL USE 

STAFF: 

(i) Form checked with parent Yes/No if yes date: w.cscccscessssesseeseeaes 

(ii) Agreement for medical treatment form completed Yes/No if yes date: 

(iii) Admission date: .o.c.cccccsssesesssssseessesesseees 

(iv) Type of booking 

Full day Mornings only Afternoons only 

Variation(s) of above 

(v) Notes on any special care and attention completed Yes/No and attached 

(vi) Parental consent form for medicines completed Yes/No if yes date: 

Date of leaving service: o.o..c.ceceecesccsssessesseseeeseeseees 

Acetate 15 (cont’d) Module 4 Unit 2 Step 6 
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RECORD KEEPING / CHILD AND FAMILY DETAILS 

SPECIAL CARE AND ATTENTION 

Name of Child:   

Date of Birth:   

My child   

suffers from   

and/or has an allergy to   

or has the following disability   

As a result of this, he/she requires the following special care and attention: 

Signed by parent/guardian: 

Date   

Discussed with manager/supervisor of pre-school service 

Date     
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PERSONNEL DETAILS/ PRE-SCHOOL SERVICE 

Name of Service ....ccccccccsscsscssseseeseescescesceaceecees 

Address of Service ...ccccccccsccssceccessessescesecscescenee 

Category of Pre-school: Full day care 
Sessional 
Drop-in Centre 

Child Minder O
o
c
u
 

PERSON IN CHARGE 

Name —__caeeesessesseseseesssseseeseseesees 

Position /Title —eeseesececesesesesesssseseeeseseees 

Qualifications ieeeeeceeseseseseseeeeesees 

EXP@riGC® —sixssncsrsorsntet ne Real 

STAFF/VOLUNTEERS (SEPARATE ENTRY FOR EACH PERSON) 

Position/Title ......c.cccccseseseeees 

Qualifications ...cceeeeeeeeeeeees 

Experience winscsessninssnsseag gaat 

Daily STAFF ROSTERS 

¢ This may need updating if staff rotas are changed 
e.g. week-on/week-off/irregular/part-time 

STAFF- CHILD RATIOS (This should be stated according to category of pre-school} 

Age Adult/Child Ratio 
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Name of service ........:005. 

Address of service ........... 

Category of Pre-school: 

Opening Hours............ 

Fees: 

Charges apply ? 

Attendance Record (register) (role book format) 

Name of child ........0... 

Date of first attendance 

OPERATIONAL DETAILS 

Full day care 
Sessional 
Drop-in Centre 

Child Minder 

Per hour 

Per day 
Per week 

Per month 

Staff holiday arrangements 

Staff holiday arrangements 
Bank holiday arrangements 

U
o
o
u
 

O
o
o
o
 

Yes No 

Yes No 

Yes No 

Hours of attendance Monday Tuesday Wednesday 

Thursday Friday 

Maximum number of pre-school children catered for 

Overall number 

At the same time 

Type of care programme provided: Naionri 

Playgroup 

Montessori 

High/scope 
Froebel 
Rudolph Steiner Care 
Family Type 
Other 

Acetate 18 Module 4 Unit 2 Step 6 
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FACILITIES AVAILABLE: Yes Zz
 

O Zz
 ~~ 

Q 

Baby room 

Toddler room 

Pre-school room 

Montessori room 

Music room 

Rest area 

Separate sleeping area 

Kitchen 

Separate dining area 

Separate adult toilet facilities 

Separate nappy changing area 

Parents room 

Adjoining outdoor play area 

Garden area 

Collection and delivery facilities 

Outings 

Special activities (give details if yes) 

O
e
o
o
o
o
u
v
o
v
r
v
w
o
v
 

e
v
o
v
o
e
o
e
o
e
e
o
 

ao 

O
o
o
v
o
v
v
o
o
v
o
v
e
e
e
e
e
o
e
o
e
e
o
 g

o 

O
o
o
o
d
v
o
c
o
e
c
d
c
d
v
r
d
v
d
o
d
v
d
n
d
v
o
r
v
d
d
o
d
r
d
d
n
 

Languages 

COOKED MEALS PRovIDED _—_ Breakfast 

Lunch 

Dinner 

Snacks O
H
O
o
d
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Fire DRILL PROCEDURES 

Name of Service ——ceccccecsesssesscesecerscesseceseeess 

Address of Service —ceccccceccesssssessesssessesscescesscscessesseasesseceseeceseeeussecssccseeessssesseessasees 

Category OF S@RVIGG casssscsescomememsoncmones 

FIRE FIGHTING EQUIPMENT AVAILABLE 

Fire Blankets Yes No 

Available: Oo 

Where Stored: O | 

Maintenance Record 

i
e
 

U
o
 

Date of last service: 

Hand Held Extinguishers Yes Z ° 

Available : 

Where stored:: 

Maintenance record:: 

O
o
v
u
c
t
e
 

o
o
c
d
e
 

Date of last service:: 

Fire DRILL 

Time of finish ........ccccccsccscsceseesestesesseesetesteesteeee 

Place of assembly: .......eccssssssessesesesesesseeneeneens 

All children evacuated and counted: Yes LI No 

Time taken to complete: oo... scenes 

Any incidents or difficulties (describe): 

Daily record book removed: Yes UINo 

Staff fully responsive to agreed and displayed fire procedures Yes No OJ 128 
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MODULE 4, UNIT 2, STEP 2 EXERCISE 1 

Purpose 

Exercise 

Method 

Material Required 

RECORD KEEPING 

To allow participants consider how the requirements in 
relation to child and family records can be put into practice in 
a pre-school service. 

Participants are asked to design a pre-school child record form 
that complies with the regulations in relation to keeping 
information on the child attending the service and his/her 
parent/guardian. 

Small groups 

Working in small groups, the participants are asked to complete 
the exercise above and feedback to the full group a composite 

record form. 

Acetate 2 

Overhead projector 

Pens and paper 

Barnardos 
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MODULE 4, UNIT 2, STEP 2 EXERCISE 2 

Purpose 

Exercise 

Method 

Materials required 

RECORD KEEPING 

To encourage participants to consider the importance of the 
availability of health information to the staff of a pre-school 
service. 

Participants are asked to list the reason why the information 
as presented on acetate 3 should be available to staff in the 
pre-school service. They should also be asked to list those 
who should have access to the information. 

Brainstorm 

The full group are asked to complete the above exercise and 
their responses are recorded on a flip chart sheet. 

Acetate 3 

Overhead projector 

Flip chart 

Markers 

Barnardos 
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MODULE 4, UNIT 2, STEP 4 EXERCISE 3 

Purpose 

Exercise 

Method 

Materials required 

RECORD KEEPING 

To allow participants consider how information in relation to 
the type of care programme provided, and the facilities available 
in a pre-school service, might be shared with parents. 

Participants are asked to choose one of the four categories of 
pre-school services (acetate 1 module 2 step 1 as outlined) 
and to describe a care programme to be provided for the children 
attending the service, and the facilities available. 

Small group work 

In small groups, participants complete the above exercise 
and the trainer facilitates the discussion. 

Acetate 6 Module 5 Unit 2 Step 4 

Acetate 14 Module 2 Step 3 

Overhead projector 

Flip chart 

Markers 
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MODULE 4, UNIT 2, STEP 4 EXERCISE 4 

Purpose 

Exercise 

Method 

Materials required 

RECORD KEEPING 

To allow participants consider how the requirements in relation 
to medicines and accidents can be implemented. 

Participants are asked to design appropriate forms covering 

the following areas. 

* Medicine to be given in Centre 

* Agreement for Medical treatment 

¢ Incident/Accident form 

Small groups 

In small groups participants are asked to complete the above 
exercise. Having facilitated feedback the trainer can present 
acetates 9, 10 and 11 as sample forms. 

Acetate 7, 9, 10 and 11 

Overhead projector 

Flip chart 

Markers 

Barnardos 
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MODULE 5, UNIT 1 

Step 1. 

Step 2. 

Step 3. 

Step 4. 

Step 5. 

Step 6. 

Step 7. 

Appendix I 

PREMISES AND FACILITIES 

CONTENTS CHECKLIST 

Introduction 

Acetates 1-2 

Exercise 1 

Hygiene 

Acetate 3 

Exercise 2 

Premises - Internal - Equipment 

Acetates 4-6 

Exercise 3 

Ventilation, Lighting, Heat and Hot water 

Acetates 7-8 

Sanitary Accommodation 

Acetates 9-10 

Drainage and Sewage Disposal 

Acetate 11 

External Play Area 

Acetates 12-14 

Exercise 4 
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2 
MODULE §, UNIT 1 

PREMISES AND FACILITIES 

NOTES FOR TRAINERS 

Module 5 unit 1 covers the requirements in relation to premises and facilities in a pre-school 
service. The trainer should note that unit 2 of this module, in considering issues of health 
and safety, also contains useful material in relation to premises, facilities and equipment. 

STEP 1 INTRODUCTION 

Acetate 1 outlines the duty incumbent on a person carrying on a pre-school service in 

relation to the structure and suitability of the premises where a pre-school service is provided. 
The trainer may wish to draw the attention of the participants to the following points: 

Under article 18(a) of the Regulations it is the person carrying on the pre-school service 
and not necessarily the owner who is duly bound 

There are two main types of pre-school premises - purpose built premises and adapted 
premises 

Premises should be considered in terms of: 

- Space 

- Adult/child ratios 

- Number of floors and rooms 

- Categories of service 

- Number and ages of children 

Acetate 2 may be used by the trainer to further develop discussion concerning good practice 
in relation to premises. In presenting this acetate note that the schedule referred to in the 
last point is contained in module 3 unit 2 . Exercise 1 stimulates participants to consider 
the suitability of premises in relation to the provision of a pre-school service for children 
with special needs. 

STEP 2 HYGIENE 

This step considers the issue of hygiene in a pre-school service. Acetate 3 presents the 
requirement in relation to hygiene (article 18(c) and (d) of the Regulations) which can be 
displayed by the trainer. Exercise 2 encourages participants to consider the daily and weekly 
hygiene routines that should be established in each of the four categories of pre-school 
service. In facilitating the feedback from this exercise, the trainer could bring to the attention 
of the participants the storage requirements as outlined in article 25 in relation to hazardous 
materials (acetate 4 applies). 
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Acetate 4 presents article 25 of the Regulations outlining the requirements in relation to 

play, work equipment and storage. The trainer can display this acetate and use Exercise 3 

to stimulate participants to reflect on the suitability of play, work equipment and materials 

in relation to the provision of a pre-school service for children from the traveller community. 

Acetates 5 and 6 can be displayed by the trainer to conclude exercise 3. 

STEP 3 PREMISES - INTERNAL - EQUIPMENT 

STEP 4 VENTILATION, LIGHTING, HEAT AND HOT WATER 

Acetate 7 may be presented by the trainer. This shows the requirements of the Regulations 

in relation to ventilation and lighting. The trainer may wish to draw attention to the 

following points: 

(i) The potential difficulty for ‘authorised persons’ in reaching decisions on adequate 

and suitable ventilation and lighting. Appendix 1 of this module shows the requirements 

as set down in the Environmental Health Standards for full-time pre-school services 

(1996) and these could be provided for each participant to facilitate discussion. 

(ii) It is important to stress the need for good lighting on stairs, in storage cupboards 

and similar areas, so that errors of judgement in relation to steps, contents of bottles 

etc. are diminished. 

(iii) Stress the benefits of natural versus artificial lighting. 

Acetate 8 may be displayed to draw the attention of participants to the need for effective 
and suitable heating (article 19 applies). Article 27 (d)(g) is also included to emphasise 
safety issues in relation to heating and hot water. 

STEP 5 SANITARY ACCOMMODATION 

Acetate 9 displays article 22 of the Regulations in relation to sanitary accommodation 
and acetate 10 shows how article 22 is further elaborated in the Explanatory Guide. The 
trainer displays one or both acetates and in discussion with the participants may wish to 

refer to the following points: 

- Each pre-school service should as a matter of good practice have written policies and 
procedures in relation to the supervision of children using toilets 

- Where appropriate, a toilet training routine for the individual child should be devised 
in partnership with the childs’ parents 

- Staff should be fully conversant with the hygiene requirements in relation to the 
storage and disposal of soiled nappies 

- Stringent routines for all children and adults in relation to hygiene in the 
bathroom/toilet area should be developed and practised 

- Children’s needs should be paramount in relation to visiting the toilet and practices 
such as designated times should not be used in a pre-school situation. 

STEP 6 DRAINAGE AND SEWAGE DISPOSAL 

Acetate 11 presents the requirements in relation to the storage and disposal of sewage 
and waste. The trainer displays the acetate and can discuss with the participants the 
need to secure all refuse so that animals cannot dislodge waste in inappropriate areas. 
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This is important so as to ensure the safety and health of the children and adults involved 

with the pre-school service as well as its neighbours. 

STEP 7 EXTERNAL PLAY AREA 

Acetate 12 presents article 28(b) of the Regulations outlining the requirement to provide 
facilities for a pre-school child to play outdoors. Acetate 13 presents article 27(e)(f) showing 
the requirements in relation to the safety of an external play area. After presenting the 
above acetates, the trainer introduces exercise 4 to encourage discussion of the importance 
of the design of an external play area. The trainer may display acetate 14 to conclude this 

step. 
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THE REGULATIONS - PART V 

PREMISES AND FACILITIES 

A person carrying on a pre-school service shall ensure that : 

The premises are of sound and stable structure and are suitable for the purpose of 
providing a pre-school service. 

(Article 18 (a) 
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Barnes Gg 

Goob PRACTICE 

PREMISES AND FACILITIES 

Car parking should adjoin the premises 

- enables children to be safely transported 

Ground floor accommodation is preferable 

- allows for easy evacuation in emergency 

If more than one floor is used, younger children should be on ground floor 

If accommodation is not on ground floor 

- can the premises be speedily evacuated taking into account numbers of staff 

and children? 

Written confirmation from a chartered engineer or a properly qualified architect 
with experience in fire safety design and management is required (Point 5 of the 
schedule attached to the Regulations) 
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THE REGULATIONS - PART V 

HYGIENE 

The premises, fixtures and fittings are kept in a proper state of repair and in a clean 
and hygienic condition and are protected from infestation. 

Furniture and work or play surfaces are suitable, in a proper state of repair and non- 
toxic, and that all reasonable precautions are taken to ensure that they are not a 
source of infection. 

(Article 18 (c)(d) 
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THE REGULATIONS - PART V 

PREMISES - STORAGE AND EQUIPMENT 

Play and work equipment and materials are suitable and non-toxic and are maintained 
in a clean and hygienic condition. 

Suitable and secure storage facilities are provided for unsafe, toxic, dangerous or 
hazardous materials, substances or equipment. 

Adequate and suitable storage is provided for prams, push-chairs, carry-cots, play 
and work equipment. 

(Article 25) 
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THE REGULATIONS - PART V 

VENTILATION AND LIGHTING 

Adequate and suitable ventilation from the premises should be provided and 
occupied areas should be ventilated to the external air either directly or by a 

suitable and adequate means of mechanical ventilation. 

(Article 20 and Explanatory Guide) 

LIGHT 

Suitable and adequate lighting must be provided on the premises. 

(Article 21) 
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THE REGULATIONS - PART V 

HEAT AND Hot WATER 

All heat emitting surfaces are protected by a fixed guard or are thermostatically 
controlled to ensure safe surface temperature. 

Hot water provided for use by pre-school children is thermostatically controlled to 
ensure a safe temperature. 

(Article 27 (d)(g) 

The premises are adequately heated throughout with suitable means of heating from 
the time of occupancy of the premises to the end of the daily occupancy, having 
regard to the needs of the pre-school children attending the service. 

A heating system liable to emit into the premises offensive or harmful gases, fumes 
or odours is not permitted. 

(Article 19) 
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THE REGULATIONS - PART V 

SANITARY ACCOMODATION 

A person carrying on a pre-school service shall ensure that adequate and suitable 
sanitary facilities are provided within the building. 

(Article 22) 
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EXPLANATORY GUIDE 

ALL SERVICES 

SANITARY ACCOMODATION 

No. of Persons Water Closets Wash-hand Basins 

For every 10 children 1 1 

For every 8 adults 1 1 

Adequate, suitable and hygienic nappy changing facilities 

Separate toilet facilities for adults, where necessary 

An adequate number of wash-hand basins with running hot and cold water, soap 
and suitable means of hand-drying at or near the sanitary accommodation and 
nappy changing area 

Suitable and adequate means of ventilation from the sanitary accommodation to the 

external air 

The sanitary accommodation and nappy changing area should not communicate 
with any occupied room or food room except by means of a hall, corridor, ventilated 
lobby or ventilated space 

Adequate and suitable means of drainage and sewage disposal 

Adequate and suitable facilities for safe and hygienic storage and disposal of soiled 
nappies 
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THE REGULATIONS - PART V 

DRAINAGE AND SEWAGE DISPOSAL 

A person carrying on a pre-school service shall ensure that suitable and effective 

means of drainage and sewage disposal are provided to the premises. 

(Article 23) 

A person carrying on a pre-school service shall ensure that all waste and other 

refuse is stored hygienically and disposed of frequently and in such a manner as not 
to cause a nuisance. 

(Article 24) 
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THE REGULATIONS - PART V 

EXTERNAL PLAY PROVISIONS 

A person carrying on a pre-school service shall ensure that: 

Adequate and suitable facilities for a pre-school child to play indoors and outdoors 
during the day are provided 

(Article 28 (b)) 
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THE REGULATIONS - PART V 

EXTERNAL PLAY AREA 

A person carrying on a pre-school service shall take all reasonable measures to 
safeguard the health, safety and welfare of pre-school children attending the service 
and in particular shall ensure that : 

Any garden or external play area is so fenced and doors and gates are so secured 
as to prevent pre-school children gaining unsupervised access to a roadway or other 
source of danger and to prevent unauthorised access to the garden or external 
play area. 

Ponds, pits and other hazards in any garden, or external play area are so fenced 
as to ensure safety of a pre-school child attending the service. 

(Article 27 (e)(f)) 
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EXTERNAL PLAY AREA 

GOob PRACTICE 

Suitable, safe all weather surface 

Safe climbing apparatus 

Slides, swings securely fixed on surface 

Sand pit covered and filled with washed sand only 

Sufficient space to ride bikes safely 

Cordoned off beds to grow vegetables and flowers 

A messy area for sand and water play 

Play house 

Sufficient space for children to play safely 

(National Childrens Bureau recommends 75 sq ft per child) 
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MODULE 5, UNIT 1, STEP 1 EXERCISE 1 

Purpose 

Exercise 

Method 

Materials Required 

PREMISES AND FACILITIES 

To stimulate participants to consider the suitability of premises 
in relation to the provision of pre-school services for children 
with special needs. 

A new pre-school is being designed in a local community area. 
It will provide sessional care for children aged 3 - 6 years. The 
target groups of children include both able bodied children 
and children who have special needs because of moderate 
physical disabilities. The participants are asked to consider 
the design of such a service. 

Role Play 

The group is divided into two groups - one section assumes 
the role of a firm of architects and the second section assumes 
the role of persons carrying on the above pre-school service. 
Group 1 prepares for the role play by formulating a list of 
questions they need to pose to group 2 who, in turn, prepare 
a list of requirements with relation to the premises. They 
then role play a planning meeting. The trainer facilitates the 
discussion and notes the important issues. 

Acetates 1 and 2 

Overhead projector 

Pens and paper 

Barnardos 
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MODULE 5, UNIT 1, STEP 2 EXERCISE 2 

Purpose 

Exercise 

Method 

Materials required 

PREMISES AND FACILITIES 

To encourage participants to consider the daily and weekly 
hygiene routine that should be established in each of the four 
categories of pre-school service. 

Participants are asked to design a checklist covering both 
daily and weekly hygiene tasks in: 

- Sessional Pre-school 

- Full day care 

- Drop-in centre 

- Childminders 

Groups 

Participants are divided into four groups and each group 
chooses or is allocated one category of service as above. 
Each group is asked to complete the exercise. The trainer 
facilitates feedback from each group and augments the 
discussions with any omissions noted. 

Pens and paper for each group 

Flip chart 

Markers 
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MODULE 5, UNIT 1, STEP 3 EXERCISE 3 

Purpose 

Exercise 

Method 

Materials required 

PREMISES AND FACILITIES 

To reflect on the suitability of work equipment, materials and 
play activities in relation to the provision of a pre-school service 
for children from the travelling community. 

Participants are asked to develop three separate lists on: 

(1) Work equipment 

(2) Materials 

(3) Play: activities and curriculum, bearing in mind the 
following points: 

- the need to celebrate difference 

- the need to provide positive experiences that 
relate to the children’s culture 

- the need to use culturally appropriate materials 
for room decoration,play and art activities 

- the need to make children aware of diversity 

Pairs 

The trainer divides the group into pairs and each pair chooses 
one of the three lists to complete. The trainer facilitates 
feedback and concludes the exercise by displaying acetates 5 
and 6. These acetates show culturally appropriate images 
that could be used for matching activities, jigsaws, displayed 
on walls or reproduced on murals or posters. 

Acetates 5 and 6 

Overhead projector 

Pens and paper 
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MODULE 5, UNIT 1, STEP 7 EXERCISE 4 

Purpose 

Exercise 

Method 

Materials required 

PREMISES AND FACILITIES 

To encourage participants in discussion of the important 
considerations in relation to the design of an external play 
area (see article 27 (e) and (f) and article 28). 

The participants are asked to design an outdoor play area for 
a full daycare service. 

Small groups 

The participants complete the above exercise by sketching an 
external play area taking into account appropriate equipment, 
safety and space. The trainer facilitates feedback and notes 
the important points on a flip chart sheet or uses acetate 13 
to conclude the exercise. 

Acetate 13 

Overhead projector 

Basic drawing equipment 

Paper 
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MODULE 5, UNIT 1, STEP 4 APPENDIX 1 

VENTILATION 

A suitable and adequate means of ventilation should be provided in all areas of the pre-school 

service premises. 

All occupied areas should be capable of being ventilated by means of one or more ventilation 

openings having a total unobstructed sectional area of not less than 4,000 sq.mm open- 

ing directly to the external air, and augmented, if necessary, by a mechanical system of 

ventilation. 

All cooking equipment should be located under extraction canopies incorporating adequate 

grease filters. 

The following are ventilation guidelines for various areas in the pre-school facility: 

Area Air Changes per Hour 

Kitchens, Laundry Rooms 10-15 

Water closets and Sluice Rooms 5 

Lobbies, Stairways and Other Access Areas 2 

Play and Rest Areas 3 

LIGHTING 

Suitable and adequate lighting in all parts of the pre-school facility should be provided to 

ensure safe and satisfactory conditions for children and staff. 

Lighting should be natural daylight supplemented by artificial lighting 

The following table sets out minimum artificial lighting levels for various areas: 

Area Lighting Level (Lux) 

Halls and Landings 300 

Stairs 200 

Bathroom and Sanitary Accomodation 200 

Corridors 100 

Kitchen 300-400 

Office 300 

Staff Room 300 

Dining/Play Areas 300 

Environmental Health Standards (1996) 
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MODULE 5, UNIT 2 

HEALTH AND SAFETY 

CONTENTS CHECKLIST 

Step 1. General Safety Measures 

Acetate 1 

Exercise 1 

Step 2. Fire Safety 

Acetates 2-3 

Exercise 2 

Step 3. Food 

Acetates 4-6 

Exercise 3 

Step 4. First Aid 

Acetates 7-8 

Exercise 4 
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MODULE 5, UNIT 2 

HEALTH AND SAFETY 

NOTES FOR TRAINERS 

Module 5 covers the health and safety aspects of operating a pre-school service. It provides 

an overview of the general safety measures required, and deals in more detail with first 

aid provision, fire safety, food and nutrition. The trainer should note that safety in relation 

to both external and internal premises is dealt with in module 5, unit 1. Section 50 of the 

Child Care Act 1991 (Acetate 4 module 1) covers the authority of the Minister to make 

regulations in respect of premises. 

STEP 1 GENERAL SAFETY MEASURES 

Acetate 1 presents the general safety measures necessary for the operation of a pre-school 

service as outlined in the Explanatory Guide. Exercise 1 encourages participants to consider 

the design of areas of a pre-school service in relation to safety measures. 

STEP 2 FIRE SAFETY 

Acetate 2 presents article 27 of the Regulations which is concerned with fire safety. Acetate 3 

presents the requirements in relation to record keeping as outlined in section 6 of the 

Regulations. It also indicates who can inspect those records. 

Exercise 2 encourages participants to consider how the above articles can be made 

operational in pre-school services. In facilitating the discussion, the trainer can encourage 

awareness of the need for fire exits to be clearly marked, and that equipment should be in 

accessible and known locations on the premises. The need for staff to be trained in the 

use of fire fighting equipment should also be highlighted. 

STEP 3 Foop 

Acetate 4 presents article 26 of the Regulations and requirements from the Explanatory 

Guide. The trainer may wish to draw to the attention of the participants the requirement 

in relation to food that is purchased externally. Exercise 3 provides the opportunity for 

the participants to consider the importance of nutritious meals in pre-school services. 

Acetate 5 and 6 can be used to compliment exercise 3. 

STEP 4 First AID 

Acetate 7 presents article 5 of the Regulations in relation to first aid and the requirements 

under article 14(1) regarding the keeping of records relating to medicines and accidents. 

As part of the discussion the trainer may wish to emphasise the following points regarding 

administration of first aid. 

Only trained first aid staff should treat injuries and these should only be of a minor 

nature 

It is essential that an adult trained in first aid is on duty at all times 

AX 
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First aid materials should be kept in a dry, safe place accessible to the staff 

First aid materials should be checked and replenished regularly 

A first aid kit should be carried on all outings 

Participants should also be reminded of article 6 of the Regulations which states that a 
person carrying on a pre-school service shall ensure that adequate arrangements are in 
place to summon medical assistance promptly in an emergency 

Acetate 8 presents suggested contents of a first aid kit and this information can be shared 
with participants. 

The trainer can conclude this step by asking the participants to undertake Exercise 4. The 
purpose of this exercise is to provide an opportunity for participants to practice the 

implementation of regulation 14(h) which details records procedure in relation to accidents 
(Acetate 7 applies). 
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EXPLANATORY GUIDE 

GENERAL SAFETY MEASURES 

The recommended general safety measures to be taken include: 

- Child proof locks on doors, windows, drawers and cupboards 

- Appropriate safety precautions on all low level windows, glass panels and 

patio doors 

- Windows at first floor level fitted with restricted opening safety devices 

- Handrails on stairs and steps 

- Suitable and adequate gates at the top and bottom of stairs 

- Thermostatically controlled hot water 

- Safety covers for electrical sockets 

- Safe storage for medicines and all toxic substances 
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THE REGULATIONS - PART V 

FIRE SAFETY 

A person carrying on a pre-school service shall ensure that :- 

(a) Adequate arrangements are in place for extinguishing fires, for the giving of 

warnings and for the evacuation of all pre-school children in the premises in 
the event of fire, and for the maintenance and use of fire fighting equipment. 

(b) Adequate arrangements are in place to ensure that the staff and , as far as it 
practicable, the pre-school children on the premises know the evacuation 

and other procedures fo be followed in the event of fire. 

(c) Materials contained in bedding and the internal furnishings of the premises 

have adequate fire retardancy properties and have low levels of toxicity 
when on fire. 

(d) All heat emitting surfaces are protected by a fixed guard or are thermostatically 
controlled to ensure safe surface temperatures. 

(Article 27) 
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THE REGULATIONS - PART IV 

FIRE PROCEDURES - RECORD KEEPING 

A record in writing of the following must be kept: 

- All fire drills which take place in the premises 

- The number, type and maintenance record of fire fighting equipment in the 

premises 

(Article 16 (1)(a)(b) 

The record referred to in sub-article (1) of this article shall be open to inspection by - 

(a) A parent or guardian of a pre-school child attending or proposing to attend 

the service 

(b) Every person working in the service, and 

(c) An authorised person 

(Article 16 (2)(a)(b)(c) 

A notice of the procedures to be followed in the event of fire shall be displayed in 

a conspicuous position in the premises. 

(Article 16 (3) 
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THE REGULATIONS - PART V 

FOOD 

(1) a person carrying on a pre-school service shall ensure that :- 

suitable, sufficient, nutritious and varied food is available for a pre-school child 

attending the service on a full-time basis. 

(2) Where food is consumed on the premises by a pre-school child, the person 

carrying on the pre-school service shall ensure that - 

(a) Adequate and suitable facilities for the storage, preparation, cooking and 

serving of food. 

(b) Adequate and suitable eating utensils, hand washing, wash-up facilities are 

provided. 

(Article 26) 

Food may be: 

Cooked on the premises 

Packed lunches brought by children themselves 

Purchased from a supplier whose premises is registered with the relevant health 

board 

(Explanatory Guide) 
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HEALTH AND SAFETY 

   

                

   

        

   

THESE FOODS 
SHOULD BE EATEN 
OCCASIONALLY 

PROTEIN IS 
IMPORTANT FOR 
GROWTH 

GROUP 1 
PROTEIN RICH 

FOODS 

CALCIUM HELPS 
BUILD STRONG BONES 
AND TEETH 

GROUP 2 
CALCIUM RICH 

FOODS 

ESSENTIAL 
FOR GOOD 
HEALTH 

GROUP 3 
VITAMIN & MINERAL 

RICH FOODS 

TO HELP 
WORK AND 
PLAY 

GROUP 4 
ENERGY RICH 

FOODS 

Foop Groups 
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HEALTH AND SAFETY 

Foop 

A menu in a Day care service (all dinners served with fresh water) 

Monday Dinner Beef casserole 

Side salad (carrot, cucumber) 
Plain yogurt with banana 

Tea Sandwiches, cheese or sardine (on wholemeal 
bread) 
Piece of fresh fruit (pear, apple, satsuma) 
Home made milk shake 

Tuesday Dinner Haddock hot pot 

Fresh carrots and runner beans 

Stewed apple and natural yogurt 

Tea Cold chicken pieces, wholemeal bread 
Fresh fruit juice 

Wednesday Dinner Home made vegetable soup 

Macaroni cheese 

Fresh tomatoes 

Tea Boiled eggs/bread and butter 
Fresh fruit salad with yogurt 
Milk 

Thursday Dinner Spaghetti bolognese 

Apricot crumble 

Tea Whole wheat crackers with cheese 

Fresh fruit juice 

Friday Dinner Fish hotpot 

Sweetcorn and green salad 
Milk 

Tea Vegetable quiche 
Carrots and swede 
Fresh fruit juice 
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THE REGULATIONS - PART II 

First AID 

There shall be a suitably equipped first-aid box in a premises. 

(Article 5) 

THE REGULATIONS - PART IV 

RECORD KEEPING 

MEDICINES AND ACCIDENTS 

A written record of the following must be kept: 

- Details of any medicine administered to a pre-school child attending the service 

- Details of any accident/injury to a pre-school child attending the service 

(Article 14 (1)()(h) 
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First Alp KIT 

SUGGESTED CONTENTS 

* Disposable gloves - plastic gloves will do in an emergency but surgical gloves are 

more robust. Wear gloves when dressing wounds, changing nappies or disposing 
of any bodily waste. 

¢ Adhesive dressings (plasters) - use these for minor wounds. The water-proof types 

are the best choice for wounds on the hands. 

* Various sizes of sterile dressings - these are ideal in an emergency and are quick 
and easy to apply. 

¢ 2 Triangular Bandages. These are made of cloth and can be used as bandages. 

* 2 Crepe Roller Bandages. These can be used to secure dressings. 

* Scissors/Tweezers. These can be kept in the kit so as to be always to hand. 

¢ Wound cleansing wipes. These clean the skin around small wounds. 

¢ Assorted safety pins - to secure bandages. 
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MODULE 5, UNIT 2, STEP 1 EXERCISE 1 

Purpose 

Exercise 

Method 

Materials required 

HEALTH AND SAFETY 

To encourage participants to consider how the design of a 
pre-school service is influenced by safety measures bearing in 
mind the general safety measures outlined in the Explanatory 
Guide. 

The participants are asked to choose one of the following 
areas of a pre-school service and to sketch the layout of the 
room with particular reference to safety precautions. 

- Kitchen 

- Babyroom 

- Entrance hall 

- Sleeping area 

- Indoor play area 

Small Groups 

In small groups, participants discuss the above exercise and 
sketch the chosen room design. The trainer should ensure 
that each of the above areas are covered. The findings are 
displayed and discussed by the full group. 

Acetate 1 

Overhead projector 

Flip chart 

Markers 

Paper/pens and basic drawing equipment 

ATK 
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MODULE 5, UNIT 2, STEP 2 EXERCISE 2 

Purpose 

Exercise 

Method 

Materials required 

HEALTH AND SAFETY 

To encourage participants to consider how articles 27 and 16 
(1)(a)(b) as outlined on acetates 2 and 3 can be made 
operational in pre-school Services. 

(a) Design a fire-drill that meets the requirements of article 
27(a) and (b) of the Regulations. 

(b) Devise a written record of fire procedures to comply with 
articles 16 (1)(a)(b) (2) (3) 

Role play in small groups 

The participants are asked to assume the role of owner and 
/or manager of a pre-school service and complete either (a) 
or (b) of the above exercise. The results of each group’s role 
play is presented to the full group. In relation to part (a), the 
trainer needs to ensure that the children’s knowledge of 
evacuation procedures is noted by the group, and in relation 
to part (b) the trainer should check that article 16 (3) has 
been complied with. 

Acetate 2 and 3 

Overhead projector 

Pens and paper 

Secu 
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