
 

 

How Is This Transition Different? 

KEEPING A RECORD OF SUPERVISION 
 

The most important resource in an early learning and care setting is its educators. When 

educators are supported in their professional development as part of a trusting relationship 

with a supervisor, they will be able to perform their role well. Supervision and support in early 

learning and care offers educators a space to reflect on their practice, assess their own 

strengths, and review where they might need coaching and support from a supervisor to plan 

for future practice. This is fundamental to children receiving quality early learning and care. 

Regular supervision also provides a protective factor in ensuring that group settings are a safe 

place for children to spend time. The link between supervision and safeguarding practice is an 

important one that managers and providers need to ensure educators understand (Sturt & 

Wonnacott, 2016).  

 

It is essential to set an agenda for each supervision session, either at the start of the session 

or, if possible, in advance so that you and the supervisee have adequate time to prepare for 

discussions that might arise. It is also important that you keep a record of each session. There 

are a number of ways you might choose to record notes from a supervision session and it can 

be helpful to use a template to ensure that you cover everything discussed at each session.  

You may chose to separate the record into what you discuss in supervision about each child 

and what you discuss relating to the educator. Action planning is part of the supervision 

process for both supervisor and supervisee so it is very helpful to list the actions planned and 

agree who will be doing them along with an agreed timeline. If there is agreement on the 

supervision record, then you will both sign off on the supervision. This gives you opportunity to 

clarify that what you have recorded is accurate.  

 

The sample completed supervision record on the following page uses a simple format for 

recording supervision. The following page contains a useful supervision record template. 
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Conclusion 

Check in 


